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1. O0uue mosoxKeHus

1.1. [IpenmeToM peryIupoBaHUs HACTOALIETO AJIMHUHUCTPATHBHOIO perjlaMeHTa SBISIOTCA
OTHOILICHHSI, BOSHUKAIOUINE MEXIY 3asBUTEIAMUA U MECTHOH aIMUHHCTpaluell MyHUIIUIIAIHLHOTO
oOpazoBanusi ropona QenepanbHoro 3HaueHusi Cankr-IletepOypra MyHHULIMIAIBHBIA OKpYT
OuungHACKUNA OKpyr (mamee — MecTHas aAMUHUCTpalus) B cdepe MpenocTaBICHUS
MYHHIIMIIATILHONU yCiIyTu «Bblnada apXUBHBIX CIIPABOK, BHIMHCOK, KOMUN apXUBHBIX JOKYMEHTOB)»
(manmee — MyHULIMITAJIbHAS YCIIYTA).

bnok-cxema mnpeaocTaBieHHs] MYHUIMIAIBHOM yCIyrd MpuBeneHa B mpuiokeHun Ne 1k
HACTOsIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2. 3asgBuTensIMuU ABISIOTCS:

- ¢usnyeckue WM IOPUIAMYECKHE JHUIA, JUOO WX YIOJIHOMOYEHHBIC IPEICTABUTENH,
oOparuBIIrecs B MecTHYI0 aIMUHUCTPALIMIO HJIM MHOTO(QYHKIIMOHATIBHBINA LIEHTP MPEJOCTaBICHUS
rOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYI C 3alpOCOM O MPEIOCTAaBICHUHM MYHHIUNATBLHOU
YCITyTH.

OT nMeHu 3asBUTENEH BIPaBE BHICTYNATh WX MPEICTABUTEIH NPH MPEABIBICHUN MAacIopTa
rpaxaanuHa Poccuiickoit @enepaniyl Uiau IPYruxX JOKYMEHTOB, yAOCTOBEPSIONIUX JHUYHOCTH Ha
tepputopun Poccuiickori ®@enepanni B COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATEIBLCTBOM, U
JIOKYMEHTa, HOATBEP K AI0IIEro MOJHOMOUMS IPECTaBUTEs 3asBUTENA .

1.3. TpeGoBanus kK mopsAKY HHPOPMUPOBAHUS O MPETOCTABICHUNA MYHUITUIATILHON YCIyTH.

1.3.1. B npegocTraBieHH MyHUITUTAIBHON YCIYTH Y4acTBYIOT:

1.3.1.1. MecTHas aAMUHUCTPAITHS:

Anpec: 195221, Caukr-IlerepOypr, np. Meramucros, 1. 93A

I'padux paboter: nonenensHuk — yetBepr ¢ 9.00 mo 18.00, natauna ¢ 9.00 no 17.00; nepepsiB
¢ 13.00 o 13.48, BeIxoaHbBIE IHU — Cy0OOTa, BOCKPECEHDE.

Tenedon/dakc: 544-63-01, 544-58-43.

Anpec caiita u snexkTpoHHO# moutel: www.finokrug.spb.ru, e-mail: mo20fo@yandex.ru

1.3.1.2. Cankr-IlerepOyprckoe rocyJapCTBEHHOE Ka3eHHOE YUpexKICHUE
«MHOTrOQYHKIIMOHABHBIA [IEHTP MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHMIIMIMAIBHBIX YCIyID»
(manee — M®ILI).

Anpec: 191124, Canxrt-IlerepOypr, yin. Kpacnoro Texctunbiuka, a. 10-12, nutepa O.

I'padux paboter: monenensHuk — yetBepr ¢ 9.00 mo 18.00, natauna ¢ 9.00 no 17.00; mepepsiB
¢ 13.00 no 13.48, BeIxoAHBIE JHH — CyO00Ta, BOCKPECEHBE.

I'paduk paboTs! cTpykTypHbIX noapazaenennit MOIL] exennesno ¢ 9.00 no 21.00.

Mecra HaxoxxaeHus, rpaduk paOoTbl M crnpaBouyHble Tenedonsl M®PL] npencraBieHsl B
npuioxeHnd Ne 2 kK HacTosmeMy AJIMAHUCTPATHBHOMY PETJIAMEHTY.

LenTp Tenedonnoro oobcmyxuanuss MOPI- 573-90-00.

AJpec caiiTa v SIEKTPOHHOM MOYTHI: WwWw.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. Ilepen mnpenocTaBIeHHMEM MYHHLIMIIAIBHOM yCIyru 3asBUTENsIM He Tpelyercs
JIOTIOJTHUTEILHBIX 00paleHnid B MHBIE OPTaHbl H OpraHU3aIiH.

1.3.3. Undopmanuio o0 opranax (opraHuszalusx), yka3zaHHBIX B IyHKTe 1.3 HacTosuiero
AJIMHHUCTPAaTHBHOTO PErJIaMEHTa, 3asiBUTEITH MOTYT TOJIYYHTh CICAYIONIMMHA CIIOCOOaAMH:

- HampaBJE€HHE 3alpOCOB B NHCbMEHHOM BHJE IO ajpecamM OpraHoB (OpraHu3aluii),
yKa3aHHBIX B MyHKTE 1.3 HacTosmero AJIMHUHHCTPATUBHOTO PETJIAMEHTA, B AJIEGKTPOHHOM BHUJE TO
yKa3aHHBIM aJipecaM 3JeKTPOHHOM MOYThHl OPraHOB (OpraHU3aIMil);

1 TakuMu TOKyMEHTaMH SIBIISTIOTCS:

- TOKYMEHTEHI, MOATBEP>KAAIOIIIE TOTHOMOYHS 3aKOHHOTO IIPEICTABUTENS (CBUIETEIBCTBO O POXKACHNH, TIOCTAHOBICHHE 00
OTIeKe | JIp.);

- IOBEPEHHOCTH B IIPOCTOH MUCbMEHHOIT (hopMe, TOATBEPIKIAIOIIIAs TOTHOMOYHS IPEACTABUTEIS 3asiBUTEIIS;

- IOBEPEHHOCTh, 3aBEPEHHAs] HOTAPHAIILHO, B CITy4ae €ClIu:

- (QenepaibHbIM 3aKOHOM HPEIYCMOTPEHO HOTAPHAIBHOE YIOCTOBEPEHHME JOBEPEHHOCTH IPEACTABHUTENS 3asBUTEINS Kak
YCJIOBHE OCYILIECTBJICHHSI TOCYAAPCTBEHHOW (MyHHUIMNATIbHOH) (QYHKIMH, TPEJOCTABICHUS TOCYJIapPCTBEHHOH (MyHHIMIIAIBHON)
yCIyTH;

- OCYIIECTBJICHHE TOCYJAPCTBEHHOW (MyHMIMIIAIbHON) (yHKIMH, IPEeJOCTaBICHHE TOCYAApPCTBEHHONW (MyHHIIUITIAIBHON)
YCIIyTH 3aKJII09ACTCsl B COBEPLICHHUH JISUCTBUS, TPEOYIOIEro HOTapHaIbHOH (POPMBL.
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- TI0 CIIPaBOYHBIM TeliehoHAM paOOTHUKOB OPTaHOB (OpraHM3aIlnii), yKa3aHHBIX B MyHKTE 1.3
HACTOAIIETO AJIMUHUCTPATUBHOTO PETIIAMEHTA;

- Ha mnopraie «locymapcTBeHHble W MyHULUNaNbHble Yyciayrd (¢ynkuumu) B CaHKT-
[TeTepOypre» (Www.gu.spb.ru) B HH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHONH cetn «HTepHET»
(manmee — moprai), Ha OGUIMAIBLHBIX CaliTaX OPraHoOB (OpraHM3aluii), yKa3aHHBIX B MyHKTE 1.3
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,

- IpU JIMYHOM OOpallieHnH Ha IpUeM K pabOTHUKaM OpraHoB (OpraHu3aluii) B COOTBETCTBUU
¢ rpadukom paboThl, yKa3aHHBIM B IMyHKTE 1.3 HacTosmero A IMHHUCTPATUBHOTO PETJIAMEHTA;

- B Llentpe tenedonnoro oocayxusanus MPI] (573-90-00);

- npu oOpameHun K uHPoMatam (MHGPOKHOCKAM, HH(MOIMYHKTaM), pPa3MEUICHHBIM B
noMemeHusix MODIL], ykazaHHbIX B mnpwiokeHuu No2 K HacTosimeMy AJAMUHHUCTPATUBHOMY
pernamenty, Ha ynunax Caskt-IlerepOypra u B BectuOroysix cranuuii Cankr-IletepOyprcekoro
rocyapcTBeHHOro yHurtapHoro npennpustus «llerepOyprckuii METpONOIUTEH» IO aapecam,
yka3zaHHbIM Ha [loprane;

- Ha ymunax Caskr-Ilerepbypra m B BectuOrosix cranmmii Caskt-IleTtepOyprckoro
rOCyJapCTBEHHOTO yHHTapHOro mnpennpuatusi «Cankr-IlerepOyprckuii  METpOMOIUTEH» O
azpecam, ykazaHHbIM Ha [lopTare.

Ha crenpax, pazmenieHHbix B noMemenusx Mectaon anmunauctpaunu 1 ML, pasmemaercs
crnenyroas nHGopManus:

- HAMMEHOBAHKME MYHUITUIIAILHON YCIIyTH;

- TepedYeHb OpPraHoB (OpraHu3alvii), y4acTBYIOIIMX B MPEIOCTABICHUH MYHHIIMIIAIHLHOM
YCIIyTH;

- rpaduk (pexxuM) paboThl, TeaedoHBI, aapeca AICKTPOHHOH IMOYThI OPraHOB (OpraHU3aIlHil),
OCYLIECTBISIOIIMX TPUEM U KOHCYJNbTAlUUU 3asBUTENIEd 10 BONpOcaM MPEJOCTaBICHUS
MYHHIIMIIATLHON YCITyTH;

- aJpeca OpraHoB (OpraHu3anuii), y4acTBYIOIIMX B MPEAOCTaBICHUHM MYHUIUIAIbHOU
YCIIyTH;

- KOHTaKTHas nHpopmanus o0 opraHax (OpraHu3alusx), YYaCTBYIOIIUX B MPEJOCTaBICHUU
MYHHIIMIIATLHON YCITyTH;

- IOPSIOK TIPEOCTABIICHHS] MyHHIIUTTIAIEHOW YCITYTH;

- TIOCNIEZIOBATEIHHOCTh MOCEIICHUS 3asgBUTENIEM OPraHoB (OpraHM3allfii), y4acTBYIOLIUX B
NPEOCTaBICHNH MyHUIIUTIAIBHON YCITYTH;

- IepeueHb KaTeropuil rpakaaH, MMEIOIIUX MIPaBO Ha MOMyYEeHUE MYHUIIUTIAIBHON YCIYTH;

- TIepeUYeHb JIOKYMEHTOB, HEOOXOAMMBIX JUISl TONyYCHUS MYHHIIUIAIBHOW YCIYTH, B TOM
qrclie ody4aeMbIX MecTHOM aqMuHUCTpalueit 6e3 y4acTus 3assBUTENs;

- 0Opa3ell 3aroJIHEHHOTO 3asBICHMUSI.

2. CTaH}IapT NnpeaoCTraBJICHUsA MyHI/IIII/[l'la.]'lI)HOi/i yaiayru

2.1. HauMeHoBaHMEe MYHUIIMTIATBHON yCITyTH: BbIJaua apXWBHBIX CIIPABOK, BBIMUCOK, KOTUI
ApPXUBHBIX JOKYMEHTOB OpPTaHOB MECTHOTO CAaMOYMPAaBICHHUS MYHHIIMIIAILHOTO 0O0pa3oBaHUs
Cankr-IlerepOypra MyHUIIMTIANBHOTO OKpyra OUHISHACKUN OKPYT.

Kparkoe HauMeHOBaHME MYHHUIIMTIAIBHOW YCIYTH: Bbl1aua apXUBHBIX CIIPABOK.

2.2. MyHUIMIaigbpHas yciayra MpeaocTaBisieTcsi MecTHON aMUHHUCTPALIUEH.

IIpenocraBiieHME MYHHLMIIAIBHOW YCIYTM OCYLIECTBIETCA MECTHONW aJIMUHUCTpALUEN
BO B3aumoeicteun ¢ MOLI.

Opranbl, IpeaoCTaBISIONME MyHUIIUTIAIBHYIO YCIYTY, HE BIIpaBe TpeOOBaTh OT 3asBUTENS
OCYIIECTBIICHUS JIEUCTBUH, B TOM UHCJE COTJACOBAaHWUW, HEOOXOIUMBIX [JIsi TOJTY4YEHUS
TOCYIapCTBEHHBIX ¥ MYHUIMNAIBHBIX YyCIyr U CBSA3aHHBIX C OOpalleHueM B HHbBIC
rOCYIapCTBEHHbIE OpPraHbl, OPraHbl MECTHOI'O CaMOYNpPaBJIEHHUS, OPTaHU3alHNH, 32 HUCKIIOYECHUEM
MOJyYeHHUsl YCAYT U TONy4YeHHUs JOKYMEHTOB W HMH(OpMAIMH, MPEJOCTaBISEMBIX B PE3yJIbTaTe
MPEIOCTABIICHUSI TaKUX YCIyr, BKJIIOYEHHBIX B TEPEYHHU, yKa3aHHble B 4acth | cratbu 9



®enepanpHoro  3akoHa ot 27.07.2010 Ne210-®3 «O06 opraHmzanud MpeAoCTaBICHUS
rOCYy/IapCTBEHHBIX U MyHUIIMIIAIIBHBIX YCIyT».

2.3. Pe3ynpTaToM mpenocTaBieHus MyHULIUIIATbHON YCIYTH SIBISICTCS

- BbIJA4a 3asABUTEII0 APXWUBHOW CIPABKM, APXWBHOW BBIIUCKHM, ApPXWUBHOW KOIIMM Ha
OyMa)XHOM HOCHTEJIE;

- OTKa3 B MPEJOCTaBICHUM MYHULIMIAIBHONW YCIYT'M B BHJIE IHCbMa O HEBO3MOXXHOCTH
MCIIOJTHEHUS 3aMpoca C YKa3aHUEeM MIPUYKH.

Pesynprar mnpemocraBiieHMsT MYHHULMIAIBHOM YCIYTM BbIJAETCS 3asBUTENI0 MecTHOU
aamuHuctpanueid, MOL, HanpapisieTcst uepes oTAeIeHus GeaepaaTbHON TOUYTOBOM CBS3H.

2.4. Cpoku IpeoCTaBICHUS] MyHHIIUTIAIBHOMN YCITYTH.

Cpok mpenocTaBleHUs MYHULMIAIBHON YCIYTM HE JOJDKEH MpeBblarh 23 paboumx THS
C MOMEHTA PErucTpanuu 3asBICHUS.

2.5. [lepeueHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYIUPYIOLIUX OTHOLICHHSI, BOSHUKAIOIINE B
CBSI3M C IIPEIOCTABIEHUEM MYHULIUIIATIBHON YCIYTH:

Konctutynus Poccuiickoit @eaepanuu npuHsaTa BCEHApOIHBIM rosiocoBanuem 12.12.1993;

@enepanbubiii 3ak0oH oT 06.10.2003 Ne 131-d3 «O6 o0mUMX NPUHIMIIAX OpraHU3AHN
MECTHOIr0 camoymnpasiieHus B Poccuiickoit denepanuny;

@enepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «OO6 opraHu3ammuy IMpeIOCTaBICHUS
rOCYy/IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT»;

@enepanbubiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsinke paccMoTpeHHs OOpameHHui
rpaxnaaH Poccuiickoit ®enepanuny;

®enepanbublii 3akoH 0T 27.07.2006 Ne 152-D3 «O nepcoHabHBIX TaHHBIXY;

®denepanbhblii 3ak0H 0T 06.04.2011 Ne 63-D3 «O06 371€KTPOHHON MOATIHCHY;

Oenepanbblii 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM jene B Poccuiickoit
®enepanuny;

3akon Cankr-IletepOypra ot 23.09.2009 Ne420-79 «0O06 opraHu3anmuu MECTHOTO
camoynpasnenusi B Cankr-IlerepOyprey;

3akon Cankr-IletepOypra ot 28.01.2009 Ne 23-16 «O6 apxuBHOM gene B CaHKT-
[TerepOypre»;

[Toctanosnenne I[lpaBurenscrtBa Cankt-IletepOypra ot 30.12.2009 Ne 1593 «O HeKOTOPHIX
Mepax IO TIOBBIIIEHHIO KayecTBa MPEAOCTABIEHHs TOCYJapCTBEHHBIX YCIyr Ha 0Oase
MHOTO(YHKIIMOHAIBHOI'O LIEHTPa MPEI0CTaBIEHUS TOCY1apCTBEHHBIX ycnyr B CaHkT-IlerepOyprey;

[TocranoBnenue IlpaBurtensctBa Cankr-IlerepOypra ot 07.06.2010 Ne 736 «O cozpanun
ME)XBEIOMCTBEHHOW aBTOMATU3HPOBAHHONW MH(POPMAIIMOHHOM CUCTEMBI NpeaocTaBieHust B CaHKT-
[TerepOypre rocy1apcTBEHHBIX U MyHHUIMIIATBHBIX YCIYT B 3JIEKTPOHHOM BHJIEY;

[TocranoBnenue [lpaButenbctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiake
MEXXBEIOMCTBEHHOTO UH(POPMALIMOHHOTO B3aMMOJEICTBUSA pu IIPEIOCTABICHUN
rOCY/IapCTBEHHBIX W MYHUUUNAIbHBIX YCIYT HCIOJHUTEIbHBIMU OpraHaMH TIOCYJapCTBEHHON
Biactu Cankt-IlerepOypra u opranamMu MecTHOro camoymnpanienusi B Cankt-IlerepOypre, a Taxxke
YyCIYT  TOCYJapCTBEHHBIX  YUpPEXKJIEHUH, TOABEAOMCTBEHHBIX MCIOJIHUTEIbHBIM  OpraHam
rocynapctBeHHON Brnactu Cankt-IlerepOypra, u Ipyrux opraHu3anuii, B KOTOPBIX pa3Meliaercs
rocy/IapCTBEHHOE 3aJaHue (3aKa3)»;

VYcTaB BHYTPUTOpPOJICKOTO MYHUIIMIAIBHOTO 00pa3oBaHMs ropoaa (eaepaabHOro 3HaueHHs
Cankr-IlerepOypra MyHULIMTIANBHBINA OKpYT OUHIISHIICKUNA OKPYT;

[TocranoBnenne MectHoit anmuuuctparmu ot 17.05.2011 Ne 135-a «O nopsiake pa3zpaboTku
Y YTBEPKJIEHUS aIMUHUCTPATUBHBIX PErJIaMEHTOB MPEIOCTABICHNUS MyHUIIUIATBHBIX YCIYT.

2.6. UcuepnpiBaromuii  mepeueHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUU C
HOPMAaTHUBHBIMHM TPAaBOBBIMU aKTaMU Ui MPEAOCTABICHUS MYHHUIMIIAIBHOM YCIyIM U YCIYT,
KOTOpPbIE SIBJISIIOTCS HEOOXOOUMBIMH U 00s3aTeNbHBIMU ISl MPEJOCTAaBICHUS MYHHMIUIAIBHON
YCIIyTH, TIOJIJIEKAIINX MPEICTABICHUIO 3asBUTEIIEM:

- THCbMEHHOe 3asBiieHHe (mo ¢opme cornmacHo npwiokeHuto Ne 3 K HacTosuemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY);
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- JIOKYMEHT, YIOCTOBEPSIONMHA JHYHOCTH? (B IENSX MpelOCTaBIEHHS MYHHIUMATbHOMN
YCIIyTH YCTAHOBJICHUE JIMYHOCTU 3asBUTENS MOXKET OCYLIECTBIATHCA B XOJ€ JMYHOIO IpHEMa
IIOCPEJCTBOM INPEABbABICHUs Iacnopra rpaxiaaHuHa Poccuiickoit ®Penepanuu 1ub0 HHOIO
JIOKYMEHTA, YAOCTOBEPSAIOIIErO JIMYHOCTh, B COOTBETCTBUU C JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM
Poccuiickoit  ®enepanuu  WiIM  HOCPEICTBOM  HMJACHTU(UKAUUMM W ayTeHTU(DUKAMH B
MHOTO(QYHKIIMOHAJIBHBIX ~ LEHTpAaX C  HCHOJb30BaHHWEM  HH(GOPMAIMOHHBIX  TEXHOJOTHH,
PeIyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoii deneparum);

- IpU OOPAIICHUH 3aBUTEIIS — IOPUINIECKOTO JINIA — JTOKYMEHTBI, TOATBEPIKIAIOIINE ITPABO
JecTBOBAaTh OT UMEHM IOPHINYECKOT0 JIUlla O3 I0BEpEHHOCTH;

- TIpH 3arpoce HH(pOpMAIMH, COAepIKalIel MepCOHATbHBIC TaHHbIE TPEThUX JIMIl — COTJIacHe
Ha 00pabOTKy NEpCOHANbHBIX JaHHBIX TPETHUX JIMILI.

[Tpu oOpaieHun NpeACTaBUTENS JUIA, UMEIOIIEro MpaBO Ha MOJIYYEHHE MYHULUIIAIbHON
YCIIyTH, AONOJIHUTENBHO MPEACTABIIAIOTCS:

- macnopT SO0 WHOW JOKYMEHT, YJIOCTOBEPSIOMIMKA JIMYHOCTh NPEACTABUTENS JIHIIA,
MMEIOLIETO MPABO HA MOJIyYeHNE MyHUIIUIIAIbHON yCIIyTH;

- TOKYMEHTBI, [TOATBEPK1AI011E TOTHOMOYHUS [TPEICTABUTEIIS.

2.7. UcuepnpiBatomiuii  mepedeHb JOKYMEHTOB, HEOOXOAMMBIX B  COOTBETCTBUU C
HOPMAaTUBHBIMM TIPAaBOBBIMU aKTaMU Ui IPEAOCTABICHUS MYHHUIMIIAIBHOM YCIyI'M U YCIYT,
KOTOpPbIE SIBJISIFOTCA HEOOXOJUMBIMM U 00s3aTeNbHBIMU JUISI HPEAOCTABICHUS MYHUIMIAIbHON
YCIYTH, KOTOPBIE HAXOIATCS B PACIOPsDKEHUH (pefiepaibHbIX OPTaHOB MCIOJHHUTEIBHOMN BIIACTH U
OpPraHOB T'OCYAAPCTBEHHBIX BHEOIOKETHBIX (DOHIOB, OPraHOB UCIOJHUTEIBHOMN BIACTH CyOBEKTOB
Poccniickoit ®enepauuu M OpraHOB MECTHOTO CaMOYIPABIICHHUs, IIOJBEJOMCTBEHHBIX WM
OpraHM3alMil U MHBIX OPraHU3ALMN, U KOTOPBIE 3asBUTEIIb BIPABE NPEACTABUTH, NEHCTBYIOILIUM
3aKOHOJATEILCTBOM HE IIPEyCMOTPEH.

2.8 Oprasbl, NpeAOCTABIAIOLIME MYHUIUNAIbHYIO YCIyry, He BIOpaBe TpeOoBaTh OT
3asiBUTEIIS:

2.8.1 [IlpencraBieHust JOKYMEHTOB M HHGOpPMAllMM WM OCYIIECTBJICHUS JEHCTBHIA,
NPEJICTAaBICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMU
aKTaMH, pPETYJHUPYIOIIMMU  OTHOLIEHMWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHHUILIMTIAIbHON YCITYTH.

2.8.2 IlpencraBineHus JMOKYMEHTOB M HMH(OpPMAIMM, B TOM YHCIE MOJITBEPMKIAIOLINX
BHECEHHUE 3asBUTEJIEM IIJIAThl 32 MPEJIOCTABICHNE MYHUIIMIIAIbHONW yCIyTH, KOTOPbIE HAXOASATCS B
pacnopsbkeHuH MeCTHOM aJIMUHUCTPALMU, B COOTBETCTBUU C HOPMATHBHBIMU NPABOBBIMHU aKTaMU
Poccuiickoit ~ ®epepanuu, HOpMaTUBHbIMM  mpaBoBbiMH  akTtamu  Cankr-IlerepOypra,
MYHMIMIIAJIbHBIMUA IIPABOBBIMM aKTaMH MECTHON aJMUHUCTPALINN, 33 UCKIFOUEHUEM TOKYMEHTOB,
IpeJCTaBIsieMbIX B (opMe JOKyMEHTa Ha OyMa)kHOM HOCHUTENIE WIM B (POpME 3JIEKTPOHHOIO
JIOKYMEHTa COIJIacCHO IyHKTy 2.6 PermameHra. 3asBUTENs BIpaBe NPEICTaBUTh YKa3aHHBIC
JOKYMEHTHI U nH(popMalnio B MeCTHYI0 aIMUHUCTPALIMIO [0 COOCTBEHHON NHUIIMATUBE.

2.8.3 Ocy1iecTBieHne AeMCTBUM, B TOM YHUCIIE COTJIACOBAHUMN, HEOOXOIUMBIX /ISl IOTYYEeHHUs
MYHMIIMIIAJIbHOW YCIYTH, CBSI3aHHBIX C oOpamieHueM B MecTHYI0 aJIMUHUCTpALUIO, 3a
UCKJTIOUEHHEM IOJyYeHHs YCIYT U MOJIy4eHUs JOKYMEHTOB M MH(pOpMAIUU, IPEAOCTaBIsSEMBbIX B

2B xauecTBe JOKYMEHTA, yA0CTOBEPSIOIIETO IMYHOCTD, NPEXbABISAIOTC:

- macnopt rpaxaanuHa Poccuiickoit denepanny;

- BpEMEHHOE Y/I0OCTOBEepEHHE JNYHOCTH rpaknannna Poccuiickoit Ddenepaiuy, BelaBaeMoe Ha Mepruoa oOpMIICHHUs TaclopTa,
HpeyCMOTPEHHOE ITyHKTOM 125 AnMHHHCTpaTHBHOTO periaMeHTa MUHHCTEpCTBa BHyTpeHHHX nen Poccuiickoit denepamym 1mo
MPEIOCTaBICHNIO TOCYAaPCTBEHHON YCIIYTH 10 BBIade, 3aMeHe IaciopTa rpaxaanuaa Poccuiickoit @eneparyn, y10CcTOBEPSIONIETO
JIMYHOCTD rpakaanuHa Poccuiickoit @enepannu Ha Tepputopuu Poccuiickoit @enepanuu, yrBepxkaeHHoro npukazom MBJI Poccun
ot 16.11.2020 Ne 773;

- JJOKYMEHTEI, YZIOCTOBEPSIONINE JTMIHOCTh TPaXKJaHIHA, peaycMoTpeHHble PenepanbHbeM 3akoHOM 0T 25.07.2002 Ne 115-D3
«O mpaBOBOM MOJIOKEHUH MHOCTPAaHHBIX IpaxkaaH B Poccuiickoit denepamum», denepanbubiM 3akoHOM 0T 19.02.1993 Ne 4528-1
«O Oexennax», ykazamu [Ipesunmenta Poccuiickoit ®enepampn o1 21.12.1996 Ne 1752 «O0 OCHOBHBIX JIOKyMEHTaXx,
YIOCTOBEPSIIOIINX JIMYHOCTh TpakaaHuHa Poccuiickoit @eneparuu 3a npenenamu Poccuiickoit @enepaumuy», ot 14.11.2002 Ne 1325
«O6 ytBepxnenun [lomoxeHus o mopsaKe paccMOTpEHUs BONIPOocoB rpakaaHcTsa Poccuiickoit denepaunn», ot 13.04.2011 Ne 444
«O IOTIONHUTENBHBIX Mepax MO OO0ECIeUYeHNIO TpaB M 3aIIUTHl HHTEPECOB HECOBEPIICHHONETHHUX TIpaxaaH Poccuiickoit
Denepanuny;

WHBIE IOKyMEHTHI, yIOCTOBEPSIOIIIE JIMIHOCTh B COOTBETCTBHU C ACHCTBYIONINM 3aKOHOIAaTEILCTBOM.
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pe3yJIbTaTe MPENOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IIEPEYHM YCIYT, KOTOPBIE SIBISAIOTCS
HEOOXOIUMBIMU U O0S3aTENBHBIMH  JJISI  MPEJOCTABICHUS  MYHHMLIMNAIBHBIX  yCIYr |
IIPEIOCTABIIAIOTCA OPraHU3alUsIMU U YIIOJIHOMOYEHHBIMUA B COOTBETCTBUHU C 3aKOHOJATEIIHCTBOM
Poccuiickoit @enepanuu sKcriepTaMy, yYaCTBYIOIMMHU B NPEAOCTaBICHUH MYHULIMIIAIbHBIX YCIIYT
B COOTBETCTBHH C YTBEPXKICHHBIMM HOPMAaTHUBHO IPAaBOBBIMH aKTaMU MeECTHON aJMUHUCTpaLUU B
OTHOLIEHUH MYHULIMIIAJIbHBIX YCIYT, IPEAOCTaBIIEMbIX MECTHON aAMUHHUCTpaLIUEH.

2.8.4 IlpexacraBneHusi JOKyMEHTOB M HMH(pOpMalUU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAIKCH IIPU [IEPBOHAYAIILHOM OTKa3€ B IPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
IPEJOCTaBICHUs] MyHULIMIAIBHOW YCIyIrH, JIMOO B MPEJOCTaBICHUU MYHHUIMIIAIBHOM yCIyTrH, 3a
UCKJIFOYEHHMEM CIIy4acB:

a) M3MeHeHHe TpeOOBaHMN HOPMATUBHBIX IPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHULUIIAJIBHON yCIIyI'M, IIOCI€ IEepBOHAYAJIBHOW IOJAa4Yu 3asBICHUSA O IPEAOCTABICHUU
MYHMLMIIAJIBHON yCIIyTH;

0) HaM4Ke OMMOOK B 3asBJICHUU O NPEAOCTABICHUH MyHULIUNIAIILHON YCIYTH U JJOKYMEHTaX,
HOJaHHBIX 3asIBUTEJIEM I10CJIE IEPBOHAYAILHOTO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX AJIs
IPEOCTABICHUS] MyHHIMTIAIILHOW YCIIyTH, TUOO B MPEJOCTaBICHUN MYyHUIIUTIAILHOW YCIIyTH U HE
BKJIIOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMILIEKT JOKYMEHTOB;

B) HCTEYEHHME CpOKa JEWCTBUA JOKYMEHTOB WJIM HW3MEHEHHE HH(OpMaluu mocie
[EpPBOHAYAJILHOTO OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOOUMBIX JJs IPEeJOCTaBICHUS
MYHMIMIIAJIBHON yCIIyTH, JINOO B IPEIOCTABICHUN MYHULIUIIAIbHON yCIyTH;

I') BBIABICHHE JOKYMEHTAJIbHO NOATBEP)KICHHOTO (hakTra (IPU3HAKOB) OIIMOOYHOIO WU
MIPOTUBOINPABHOTO JACHCTBUS (0Oe31elCTBUS) JOHKHOCTHOTO JiMila MeCTHOM aJaMUHUCTpPALINH,
MYHUIUIAIBHOTO CITY’Kalllero, py MepBOHAYAILHOM OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEOCTAaBJICHNUS MyHUIIMIAIBHON yCIIyTrd, IM00 B MPEAOCTaBICHUH MYyHUIMIIAIILHOW YCIIyTH,
0 YeM B IIMCBMEHHOM BHJE 3a IOJIMUCHIO INIaBbl MECTHOM aJIMUHUCTPALUU IIPU NEPBOHAYAIBHOM
OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOIMMBIX Ul IPEJOCTABICHUS MYHULUNAIBHON YCIyTH,
yBEIOMJISI€TCS 3aBUTEIb, a TAKXKE IPUHOCATCS U3BUHEHUS 3a JOCTaBJIEHHbIE HEY100CTBa.

2.8.5 [lpenocraBnenus Ha OyMa)KHOM HOCHUTENE TOKYMEHTOB U MH(OPMALIUHU, JIEKTPOHHbBIE
o0pa3bl KOTOpPBIX paHee OBbUIM 3aBEpeHbl YCHJIEHHOM KBAIH(UIIMPOBAHHOM IMOJAMHUCHIO
YIOJHOMOYEHHOTO  JOJDKHOCTHOIO — JIMIIa MHOTO(YHKLIMOHAJIBHOTO IIEHTpa  3JIEKTPOHHBIX
TyOJINKAaTOB JOKYMEHTOB U MH(popMalMu (Ipeodpa3oBaHue B JIEKTPOHHYIO (GOpMY JOKYMEHTOB U
uHpopManuu Ha OyMaXHOM HOCUTEIE C COXpPaHEHMEM HX cojepXaHus Hu (IIpH HAJTUYUN)
PEKBU3UTOB), HEOOXOAMMBIX JUIl NPEAOCTABIECHUS MYHHMLIUNAIBHOW YCIyrn (B TOM YHCIE
JIOKYMEHTOB, IPEIyCMOTPEHHBIX NMyHKTOM 2.6 PernmameHTa M JTOKyMEHTOB, MPEAOCTAaBISIEMBIX B
pe3yibTaTe OKa3aHMsl YCIyr, KOTOpbIE SBISIOTCS HEOOXOAWMBIMU U 00s3aTENbHBIMU VIS
MPEOCTABICHUSI MYHHMIMIAIbHBIX YCIYr) M TNPEACTABICHHBIX TIpaKAaHAaMH Ha OyMaXKHBIX
HOCHUTENSAX, B  TOPSAKE,  YCTAHOBJIEHHOM  IIpaBUJaMH  OpraHM3allMM  JEATEIbHOCTH
MHOTO(QYHKIIMOHATIbHBIX LIEHTPOB, & TaKXKE HANPaBJICHUE YKA3aHHBIX AJIEKTPOHHBIX TyOJIMKaTOB B
MecTHyI0 aIMUHUCTPALMIO, W YKa3aHHBIM TIpaKJIaHaM C HCIIOJIb30BAHMEM €IUHOr0 IOopTaja
rOCY/apCTBEHHBIX M MYHULIUIIAIBHBIX YCIYT U (MJIM) PErHOHANbHBIX OPTAJIOB rOCYAapCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYT, 32 UCKIOYEHUEM CIIy4YaeB, €CJIM HAHECEHHE OTMETOK Ha TaKHE TOKYMEHTHI
100 UX U3BIATHE SABISETCS HEOOXOIUMBIM yCIOBUEM NMPEAOCTABICHUS MyHUIIMIIAIBHOW YCIYyTH, U
UHBIX CITy4aeB, YCTAHOBJIEHHBIX (pe/iepaibHbIMU 3aKOHAMHU.

2.9. UcueprnipiBaromuii  MepedeHb OCHOBAaHWUH JUIi  OTKa3a B IpHEME JOKYMEHTOB,
HEOOXOIMMBIX JUIS IPEJOCTABICHUS MyHHIIUIIAIBHOM YCITyTH.

OcHoBaHMi AJ11 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX Jii MPEJOCTaBICHUS
MYHMIMIIAJIBHON yCIIyTH, IEUCTBYIOLINM 3aKOHOJATEIECTBOM HE MTPENYCMOTPEHO.

2.10. UcuepnpIBatomuii TiepevYeHb OCHOBAHWH JUISI TPHOCTAHOBIICHHWSI WM OTKa3a B
IIPEIOCTABIEHUN MYHULIMIIAIBHON YCIYTH.

2.10.1. OcHoBaHMi JUISI TPUOCTAHOBIICHHS TPEAOCTABICHUS MYHHIMIAIBHOW YCIyTH
JEHCTBYIOIIUM 3aKOHOAATEILCTBOM HE IIPEAYCMOTPEHO.

2.10.2. OTka3 B MpPenOCTaBICHWH MYHUIMITAJHHONH YCIYTH BO3MOXEH I10 CJEIYIOIIUM
OCHOBAHUSIM:



- HempejacTaBieHMe B MeCTHYI0 aJMUHHUCTPAIMI0 BCEX HEOOXOAMMBIX JIOKYMEHTOB B
COOTBETCTBUU C IMMYHKTOM 2.6 HACTOSIIEro AJAMHHUCTPATHBHOTO PETTIAMEHTA;

- OTCYTCTBHE B 3aIpoce He0OX0oAMMON HHGOPMAIUU JIJIsl €T0 UCTIOHEHUS;

- OTCYTCTBHE CBEJCHHUH B paclopsHKeHHMH MECTHOW aaIMUHHUCTPAlUU, HEOOXOIMMBIX IS
WCIIOJIHEHMS 3aI1poca,

- €CIM 3ampoc HE MOXKET OBITh WCIOJMHEH Oe3 pasrjalleHus] CBEICHUH, COCTABISIOLIMX
rOCy/IapCTBEHHYIO MU UHYIO OXpaHsAeMYIO (erepabHbIM 3aKOHOM TaiHYy.

2.11. Ycnyru, KOTOpbIe SBISIOTCS HEOOXOAMMBIMH M 00s3aTENbHBIMH ISl TIPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH, AEUCTBYIOIUM 3aKOHOIaTEILCTBOM HE IIPELYCMOTPEHBI.

2.12. TlomuMHa WM MHAS TUIATa 3a MPEJOCTaBICHUE MyHUIIUTIAIBHOM YCIYTH HE B3UMAETCS.

2.13. MakcuMalIbHBIN CPOK 0XKMJIaHUSI B OUEPEaM IIPU MOJaue 3asBIICHUS O MPEAOCTaBICHUH
MYHMIMIIAJIBbHON YCIIYTH U IPU NOJYyUYEHUH Pe3yibTaTa Ipe10CTaBIECHUS MyHUIIUIIAIbHON yCIyTH:

a) CPOK OXKHJAHHMS B OuYEpeAM MPH MOoJadye 3asiBJICHHS U HEOOXOJMMBIX JOKYMEHTOB B
MecTHOM aAMUHUCTpAIIMU HE JOHKEH MPEBbIIATh NATHAIIATH MUHYT,

0) CPOK OKHJIaHHSI B OYCpPEIH MPH MOJYYCHUH TOKYMEHTOB B MECTHO# aJMUHUCTPALUA HE
JIOJKEH TIPEBBIIATH MMATHAAIATH MUHYT;

B) CPOK OXKHIaHUS B OYEPEAM MPH IMOjaue 3asBICHHUS U TOKyMeHTOB B M®I] He moimkeH
MPEBBINIATH MMSATHAALATH MUHYT;

) CPOK OKUJIAHHSI B OYEPEIH IMPU TOITyUYeHUH JOKYMeHTOB B M®I] He m0/KeH MpeBbIlIaTh
MATHAIATA MUHYT.

2.14. Cpok 1 MOpSAOK PETUCTPALIMU 3aIpoca 3asBUTEINS O MPEIOCTaBICHUN MYHUIIUIIATBHON
YCIIyTH.

2.14.1. ITpu smuHOM OOpaIieHUu 3asgBUTEIS B MECTHYIO aJMHHHUCTPALMIO PETHCTPALIUS
3ampoca O MNPEeAOCTaBICHUM MYHHUIMIAIBHOW YCIyTH OCYLIECTBIsETCS paOOTHHUKOM MecTHoM
aMUHUCTpPAllMd B MPUCYTCTBUU 3asBUTEIIA, KOTOPOMY BBIAAETCS pacClUCKa € MPHUCBOCHHBIM
perucTpallioHHbBIM HOMepoM. CpoK perucTpanuu 3ampoca 3asBUTENS O IPEJOCTaBICHUU
MYHHIIMIIAJILHON YCIIyTH COCTaBISIET HE OoJiee TPUALIATH MUHYT.

Peructpanusa 3asBineHus ocymiecTBiseTcss MeCTHOM aJIMUHUCTPALMEN B TEYEHHE OJHOTO
pabodero AHS C MOMEHTa ToNydeHUss MecCTHOW aJMHUHHUCTpalMeld IOKYMEHTOB, YKa3aHHBIX B
MyHKTE 2.6 HAacTOALEero AAMUHUCTPATUBHOTO PETJaMeHTa, B (hOpMe AIEKTPOHHOTO JOKYMEHTA WIIH
JIOKyMEHTa Ha OyMakHOM HOCHUTEIIE.

2.14.2. Tlpu nwuHoMm oOpamennn 3asButenss B MODIL[ 3ampoc o mpemocraBieHHH
MYHHIIMIIATBHON YCIIYTH peructpupyercs pabotaukoM M®IL] B mpucyTcTBUH 3asSBUTENSI, KOTOPOMY
BBIIA€TCS pACIUCKa C PEruCTPalMOHHBIM HOMEPOM, TPUCBOCHHBIM MEXBEIOMCTBEHHOU
ABTOMATU3UPOBaHHOW WH(MOpPMALMOHHONW cucTeMoil mpenoctaBienuss B Cankt-IletepOypre
rOCYJITapCTBEHHBIX U MYHUIIUIIAJBHBIX YCIYT B AJIEKTPOHHOM BHJIE.

Cpok perucTpanuu 3anpoca 3asgBUTENS O MPEAOCTABIEHUA MyHULMIIAIbHON yciayru B M®I]
COCTaBJIsieT HE OoJiee MATHAIATH MUHYT.

2.15 TpeOoBaHHs K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISAIOTCS MYHHUIIMIIATbHBIE YCIYTH, K
MECTY OKHJAHUS U MpHeMa 3asBUTEJEH, pa3MelIeHHI0 1 0(pOpPMIIEHUIO BU3YyallbHOM, TEKCTOBOM U
MYJIbTUMEAUHHON HHPOPMAITIH O TIOPSIKE MPEOCTABICHISI MyHUIIUTIAIBHON YCITyTH.

2.15.1 TlomemieHusi, B KOTOPBIX MPEAOCTABISIOTCS MYHHIUIAIbHBIE YCIYyTH, MECTO
OXXKUJAHUS, UMEIOT IUIOIIAIH, MPEeIyCMOTPEHHBIE CAaHUTAPHBIMH HOPMaMHU U TpPeOOBaHUSMHU K
pabounM (0(HUCHBIM) TOMEIIEHUSM, TIe OOOpyJOoBaHBI pabodyWe MecTa C HCIOIb30BAaHHEM
MEPCOHANIBHBIX KOMIBIOTEPOB M KOMUPOBAIILHOM TEXHUKH, U MECTa JUIsl MpUeMa MOCETUTENeH, a
Takke OOOpYyNOBaHbBl CTYJIbSIMHU U CTOJAMM, UMEIOT MHCYUE NPUHAIIECKHOCTH (KapaHJalllu,
aBTOpPYYKH, OyMary) JUIsl 3arlOJHEHHs 3alpOCOB O MPEIOCTABICHUU MYHUIMNAIBHON YCIyTH U
MIPOU3BOJICTBY BCTIOMOTATENIbHBIX 3anucei (MaMsToK, MOSICHEHUH ).

2.15.2 Bxon B 31aHue, B KOTOPOM MPEAOCTaBISIOTCS MYyHHIIMITAIbHBIC YCIyTH (Hanee -
3aHKe), JOJDKEH OBITh 00OpyAoBaH WHOOPMAIMOHHOW TaOIMYKON (BBIBECKOH), COAepKalen
uH(GOpPMAIIMI0 0 HAMMEHOBAHUH U peXuMe paboThl MeCTHON aJIMUHUCTPAINH, TIPEI0CTABISIONIEH
MYHUITUTIATBHYIO YCIYTy, a TaKKe TaKTHJIBHOW CXeMOH (TaOJHMuKoi), IyOJUpyIOmed MaHHYIO
UH(OPMALIHIO.



Jnis oun ¢ HapymeHueM (QyHKUUM 3peHHs BXOJA B 3JaHME O0003HA4aeTcsl C MOMOILBIO
U3MEHEeHUS (PaKTypbl HA3EMHOTO TIOKPBITHSL.

BxonHas 30Ha mepex CTaUUMOHAPHBIX IAHAYCOM, B JIOCTYIIHOM JJIsi WHBaJIMIOB MECTE,
000py/10BaHa KHOTIKOHM BBI30Ba MEPCOHAJA CO 3HAKOM «MHBAJIH]» HA KOHTPACTHOM (OHE.

JomxHocTHRIE MA@ MeCTHOW agMUHHMCTpaUUH, MPEAOCTaBILIIOIINE MYHHULIMIIAIBHYIO
YCIYTY, OCYIIECTBISIOT, MPU HEOOXOJMMOCTH, NMOMOIIb HHBAJIUAAM U HMHBIM MaJOMOOHIBHBIM
rpylnaM HaceJIeHUs IPU MX MEPEABUKEHHUHN 110 TIOMELICHHUAM, B TOM YHUCJIE DU BXOZE B 34aHUE U
BBIXOJIE M3 HEro, B TOJY4YEHUH B JOCTYHHOM misi HUX (opme HHPOpPMALUU O TOPSAIKE
IPEJOCTABICHUS] MyHULIMIIAIBHOW yCIyr'H, BKIOYas o(opMieHHe HEOOXOIUMBIX JOKYMEHTOB, O
COBEpPILEHUH JIPYTHX HEOOXOAMMBIX JJISl MOJYUYCHHUS MYHHLUIAIBHOW YCIIyTH JCHCTBUH, a TaKkke
o0ecrieyeHUe MOCAJKU B TPAHCIOPTHOE CPEACTBO U BBICAJKM M3 HEro, B TOM YHCIE C
HCIIOJIb30BAaHUEM KPECIIa-KOJISCKHU.

2.15.3 TlomemeHusi TOJDKHBI OBITH OOOPYIOBaHBI YCTPOWCTBAMHM JUIsl O3BYUYHMBAHMS
BU3YaJIbHOU, TEKCTOBOM MH(pOpPMAIINK, OCHALICHbI 3HAKAMH, BBITIOJIHEHHBIMHU PeNbe(hHO-TOUCUHBIM
mpudToM bpailng B cooTBETCTBUM C JEHCTBYIOIMMH CTaHIApPTaMH BBINOJIHEHUS U pa3MEIIEHUs
TaKUX 3HAKOB.

2.15.4 3nanue 10KHO ObITH 000PYA0BAHO CAHUTAPHO-TEXHUYECKMMHU ITOMEUICHUsIMU. [[Bepu
B TOMEIIEHHUAX, B KOTOPBIX IPENOCTABISAIOTCS MYHULHIIAJIBHBIE YCIyI'M, HE JOJDKHBI HMETh
HOPOIOB, MPENATCTBYIOIINX JIBHKEHUIO MHBAJINI0B U MHBIX MaJIOMOOWIBHBIX TPYIII HACEIEHHUS.

2.15.5 B momenieHusx, B KOTOPBIX MPEJOCTABISIOTCS MYHUIIUITATIBHBIE YCIIYyTH, TOJIKHO OBITh
o0ecrieyeHo OecrpensaTCTBEHHOE NepeABUKEHUE U Pa3BOPOT KPECesI-KOJIACOK, pa3MEIlIeHUe CTOIOB
B CTOPOHE OT BXOJIa C Y4ETOM OeCTpPENsITCTBEHHOTO TI0bE3/1a M TOBOPOTA KPECE-KOJSCOK.

2.15.6 B nomemeHusX J0JKHA ObITh MPEIyCMOTpeHa cucTeMa (YCTaHOBKA) ONOBELICHHUS
Jrozet o moxkape. Bxon u BBIX0/1 M3 TOMEIICHUST 000PYAYIOTCSI COOTBETCTBYIOUIMMHU yKa3aTEIISIMH C
aBTOHOMHBIMM HCTOYHHUKaMU OecriepeO0itHOro muTaHusl.

2.15.7 Ha nyTsx JABWKEHUS HWHBAIMJIOB M HHBIX MaJOMOOWIBHBIX TIPYII HACEJICHUS B
HNOMEIIECHUAX, TNl MPENOCTABISAIOTCS MYyHMLUIAIbHBIE YCIYTH, AOJDKHBI OBITh IPETyCMOTPEHbI
CMEXHbIE C HUMU MeCTa OTAbIXa U 0kKMJaHus. B MecTax 0)kxuJaHusi TOJKHO OBITh MPETyCMOTPEHO
HE MeHee OJHOro MecTa U1 HWHBAJIWAA, I[IEPEIBUIaIOIIErOCs Ha KPECIE-KOJACKE WIH
MOJIB3YIOLETOCs] KOCTBUISIMU (TPOCTBIO), a TAKXKE JIJISl €r0 COIPOBOXKIAIOIIETO.

2.15.8 J[lomkeH ObITh oOOecredeH JOMYyCK B 3JaHHE, B KOTOPOM HPEIOCTaBISAIOTCS
MYHMIIMIIAJIbHBIE YCIIYTH, COOAKU-NPOBOJHUKA MPHU HAJIWYMM JTIOKYMEHTA, MOATBEP)KIAIOLIET0 €€
crenuanbHoe O0OydeHue, BbIIaHHOIO 1o (opMe M B TMOPAAKE, YTBEPXKIECHHOM MPUKA30M
MuHucTepeTBa Tpy/Ja U COLMaIbHOM 3ammThl HaceneHus Poccuiickoit @enepauun ot 22.06.2015
Ne 386H.

2.15.9 JIOWKHOCTHBIMH  JHMIAMU  MeCTHOM  aaIMUHUCTpALMU, MPEJOCTaBISIOUIIMU
MYHUIUNATBHYIO YCIyry, oOecreuuBaeTcss OKa3aHWe HHBAIMJAM IOMOIIM, HEOOXOAMMOM s
MOJly4eHUsT B JOCTYNHOM Juid HHUX @opme wuHPOpMauu O MpaBWIax MpelOCTaBICHUS
MYHUIUNATBHON yCIOyrd, B TOM u4Hcle 00 oQOpMIEHMH HEOOXOAUMBIX JUISI TOJXY4EHHUs
MYHMIIMIIAJIbHOW yCIyTH JOKYMEHTOB, O COBEPILIEHUU UMH JIPYTUX HEOOXOIUMBIX JJIsl TIOJyYEHUs
YCIIYTH ACUCTBUN.

WuBanunaM mo ciyxy, Opu HEOOXOJUMOCTH, NMPEAOCTABISIETCd MYHUILIMIAIbHAS yCIIyTa C
UCTIOJIb30BAHUEM PYCCKOTO JKECTOBOI'O sI3bIKA, BKJIOYas oOecrmeueHue JOMycKa Ha OOBEKT
CypAOIEepeBOIUHKA, TU(IOCYpIONEPEBOAUNKA.

[Tomemienust CTpYKTYpHBIX moapasfeneHuid MOIL[ nomkHBI OTBeYaTh TpeOOBaHUSM,
npeycMOTpeHHbIM [lpaBunamMu opraHuszanuu JesSTeIbHOCTH MHOTO(YHKIMOHAIBHBIX LEHTPOB
IIPEIOCTABIIEHUS TOCYIapCTBEHHBIX U MYHUIMNAIBHBIX YCIIYT, YTBEPKACHHBIMH IOCTAaHOBIEHUEM
[TpaButensctBa Poccuiickoit ®@eneparuu ot 22.12.2012 Ne 1376 «O06 ytBepxknenuun IlpaBun
opraHu3anui 7  JEATENbHOCTH  MHOTO(QYHKUIMOHAIBHBIX  ILIEHTPOB  MPEJOCTaBIICHUS
rOCYy/IapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYI», a TaKKe MHBIM TpeOOBaHUSM, MPEIyCMOTPEHHBIM
JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

2.15.10 Ha uHpOpManmoHHBIX CTEHJaX, pa3MELIaeMbIX B MECTax IMpUeMa TpaxJaH, U Ha
opunumansHoMm caiite [IpaButensctBa Cankt-IleTepOypra comepxutcs cienyromas HHpopMarus:
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HAaUMEHOBAHWE MYHHMIIMIIAJIILHON yCIIyTH;

IIEpEYEHb OpPraHOB M OPraHM3allii, y4YacTBYIOIIMX B MPEAOCTaBICHUM MYHULMIAIBHON
YCIIyTH;

rpapuk (pexum) paborsi MA MO O®OUHIAHIACKHI OKPYT, OCYLIECTBISIOIIUX IPHEM U
KOHCYJIbTAllMH 3asiBUTEJICH 110 BOIIPOCAM MPEOCTaBICHNSI MyHULMIIAIBHON YCIIyTH;

aapeca MA MO ®uHASHACKUI OKpYT, Y4acTBYIOLIMX B IPEIOCTABIEHUU MYHULMIAIBHON
YCIIyTH;

HOPSIIOK NPEJOCTABICHUS MYHUIIUIIAIBHON YCIIYTH;

[epPEeYeHb KaTErOPUH IPpaXkAaH, UMEIONINX IPABO Ha MOJIYYCHUE MyHULUIIAIIHON YCIIyTH;

nepeveHb JTOKyMEHTOB, HEOOXOIUMBIX JUIS OJTYUYCHHUS MYHUIIUIIAIBLHON YCIIyTH;

oOpa3sell 3al0JHEHUs 3asBJICHUS Ha [10Jy4YeHHEe MYHULUIIAIbHON YCIIyTH.

2.16. [loka3aTenu TOCTYITHOCTH U Ka4eCTBa MyHULIUTIAIILHOW YCITYTH.

2.16.1. KonndecTBO B3aMMOICUCTBHUH 3asBUTENA ¢ MecTHOM agmuHucTparnuei mmoo MOI] —
He OoJiee ABYX.

2.16.2. IIpoaOmKUTEIBHOCT  B3aUMOJECHCTBUI JTOJDKHOCTHBIX JIMI HPU MPEAOCTAaBICHUU
MYHUIIUTIATBHON YCIIYTH YKa3aHbl B pa3zelie 3 HACTOSAIIET0 A IMHHUCTPATUBHOTO PErJIaMEHTA.

2.16.3. CriocoObl peAoCcTaBICHNUS] MyHUITUTAILHON YCIIYTH 3asiBUTEIIO:

- HEMOCPEACTBEHHO MPH MOCEIIEHUM MeCTHON aAMUHHUCTPALIUY;

- mocpencteoM MOII.

2.16.4. CnnocoObl MHGDOPMUpPOBaHHS 3asABUTENS O pe3yJbTaTax NPEJOCTABICHUS WIH
PUOCTAHOBJICHUHM MYHHUILIMIIATBHOM YCIyTH: 10 TeaeoHy, 10 JIEKTPOHHOM MoYTe, B MUCbMEHHOM
BUJIE.

Crioco6 nHbOpMHUPOBaHHUS 3asBUTEIIS O Pe3yJIbTaTax MPEJOCTaBIECHUS WK IPUOCTAHOBICHUN
MYHMIMIIAJIBLHON YCIIYTH YKA3bIBAETCSl B 3asIBJICHUM.

2.16.5. KonnuecTBo JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHUS 3asBUTEIEM B LIENAX
MOJIy4Y€HHUs] MyHUIIUIIAJIbHOW yCIIyTH — JIBA.

2.16.6. Ocymectienre MecTHON aJiMUHHCTpalueil MeKBEAOMCTBEHHOIO0 B3aUMOICHCTBUS
IIPU IIPEIOCTABICHUN MyHUIMIIAIBHOM YCIYTH HE IPELYCMOTPEHO.

2.16.7. Cpok  mpenoCTaBlIE€HUs MYHHMLIMIAIBHOW YCIyTM HE JIOJDKEH TIpeBBIIIATh
23 pabouunx JHS ¢ MOMEHTA PETUCTPAINN 3asBIICHUS.

2.17. OcoGeHHOCTH MPEIOCTaBICHUS] MyHUIMIIANbHOM yciyru B ML,

IIpueM nOKyMEHTOB M BblJada pe3yJIbTaTa MPEJOCTABICHUS MyHUIMIIAIBHON YCIyTH MOTYT
OBITH OCylIeCTBIEHbI ocpencTBoM MOII.

Mecra HaxoxaeHus u rpaduku paborel MOl mpuBenens B mpuiiokeHuHm Ne 2 K
HacToAEMY AMUHUCTPAaTUBHOMY PETJIAMEHTY, a TaKke pa3MelieHsl Ha [loprae.

LenTp Tenedonnoro oocmyxkuanuss MPI[- 573-90-00.

Agnpec caiiTa u 3JeKTPOHHO# mouThl: WWW.QU.Spb.ru/mfc, e-mail: knz@mfcspb.ru.

IIpu npenocTaBneHNN MyHULMIIATIBHOM yciayru noapasaenenus M®I] ocymecTBIsoT:

- B3auMoZcicTBUE ¢ MECTHONM agMUHUCTpalUed B paMKaxX 3aKIIOYEHHBIX COTJIALICHUN O
B3aMOJCHCTBUM;

- uHbOpMHUpOBaHME TpaKJaH W  OpraHU3alMil MO  BOIpOCaM  MPEJOCTaBICHUS
MYHHIMITATIBHBIX YCIYT;

- IPUEM M BBIJaYy TOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTaBICHUS MYHHUIUITAIbHBIX YCIYT
VI SIBJSIFOIIMXCS PE3YJIBTATOM IIPEAOCTABIECHNS] MYHUIIUITAIBHBIX YCIYT;

- 00pa0OTKy NEepCOHANbHBIX JAHHBIX, CBA3AHHBIX C IPEJOCTABICHUEM MYHHIIMIIATbHBIX
YCIIYT.

B ciydae nogaun 10KyMeHTOB B MeCTHYIO aJMUHUCTpaluio rnocpeactsoM M®IL] paboTHHK
M®OILI, ocyniecTBIsAOMUNA TPUEM JOKYMEHTOB, IPEICTABICHHBIX JUUIS TOJY4YEHHUS] MyHHUIIMIAIBHON
YCIIyTH, BBINOJHSET CIEAYIOLINE TEHCTBUA:

- OTpeeIseT IpeaMeT 00paleHHS;

- YCTaHABIIMBAET JINYHOCTh IPAKIAHUHA U €r0 IOJTHOMOYMS;

- MPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAaHHSAM, yKa3aHHBIM B IyHKTe 2.6
HACTOALIET0 AJIMUHUCTPATUBHOIO PETJIAMEHTA,



- KOHCYJbTHUPYET TpaXJaHMHA O Topsake O(QOpMIIEHUS 3asBIECHUS M IPOBEpsET
npaBWIBHOCTh ero odopmienus. [lo mpocsOe rpaxaaHuHA, HE CIIOCOOHOTO MO COCTOSHHUIO
310pOBbsl JTMOO B CHIIy MHBIX IPUYMH COOCTBEHHOPYYHO O(OPMHUTH 3asIBICHUE, 3asIBIICHHUE MOKET
ObITH 0opmiteHO paboTHHKOM M®LI, OCyIIeCTBISIOMUM MPUEM TOKYMEHTOB, O YeM Ha 3asBJICHUU
JIEJIaeTCsl COOTBETCTBYIOIAS 3aIIUCh;

- omnpeJeNsieT Croco0 MHPOPMUPOBAHUS 3aIBUTENS O MPUHATOM MECTHOW aJMHHHCTpAIHCH
pELICHUH 0 NPEAOCTABICHUIO MyHULMIAIBHON YCIyTu (B YCTHOM MO0 IMMCbMEHHOW (opme, B
ToM uucie yepe3 MOLI, B ciayuae xenaHus 3asBUTENS MOMyduTh OTBET uepe3 MODILI), o yem Ha
3asBJICHUU JEJIAETCSI COOTBETCTBYIOIIAS 3aIUCh,

- OCYIIECTBISICT CKAaHMPOBAHUE MPEICTABICHHBIX TOKYMEHTOB, (POpMHUPYET 3IIEKTPOHHOE
JIeJ10, BCE IOKYMEHTBI KOTOPOT'O CBSI3bIBAIOTCS €IMHBIM YHUKAIbHBIM UJCHTU(DUKALIMOHHBIM KOJIOM,
[IO3BOJISIIOIIMM YCTAHOBUTH IPHUHAIIEKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEII0 U BULY
oOpalleHns 3a MyHULMIIAJIbHOM YCIIyTO;

- 3aBEpsET IEKTPOHHOE JEJIO CBOECH 3JIEKTPOHHOM MOIINCHIO;

- HampaBJIACT 3asBJICHUE, KOIMU JOKYMEHTOB U pEecTp JOKYMEHTOB B MecTHyIO
aMUHUCTPALUIO:

a) B JIEKTPOHHOM BHUJI€ (B COCTaBE MAKETOB IEKTPOHHBIX JI€]1) B TEUCHHE OJTHOTO pabovero
JTHS CO JHS oOparnieHws 3asButelss B MOL];

0) Ha OYMaXHBIX HOCHUTEIIX (B Clydae HEOOXOIUMOCTH 00s3aTEIBLHOTO IMPEIOCTaBICHUS
OpPUTHHAJIOB IOKYMEHTOB) — B TEUCHHE TPeX pabounX AHEH co aHsA oOpamieHus 3asButens B MOLI.

B ciydae mpenocraBiaeHMs KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOLIETO ITYHKTY 2.6
HACTOALIEro AJIMUHUCTPATUBHOIO perjlaMeHTa, padbotHuk MOLI, ocymiecTBiasomuil npueM
JOKYMEHTOB, J€JacT Ha 3asiBleHUM 3anuch «O TPeJoCTaBICHUM HENOJHOIO KOMIUIEKTa
JIOKYMEHTOB IpouH(popMupoBan». MaKkT 03HAKOMJIEHMS TpakJaHUHA C 3alMCbIO 3aBEPSIETCSI €ro
noanucelo. Eciin mpu 3TOM Ipak[JaHWH OTKa3aJcs OT I0JIauM 3asBJIEHHs U MOTpeOoBall BO3Bpara
IIPENOCTABICHHBIX JOKYMEHTOB, J€JIaeT Ha 3asBieHuM 3anuck «Hacrosmee 3asBieHue 0TO3BaHO,
JIOKYMEHTBI BO3BPALLEHBI 3asIBUTEIII0» U BO3BPALLACT IIPEAOCTABICHHBIE JOKYMEHTHI.

[To okoHYaHMM MpueMa T0KyMEeHTOB paboTHUK M®IL] BeIaeT 3asBUTENIO PACIIUCKY O MpUEMe
JIOKYMEHTOB C YKa3aHUEM HUX IIEPEUHs U aThI.

PaGorHuk MecTHON ajAMUHHCTpAallMM, OTBETCTBEHHBINH 3a IMOATOTOBKY IPOEKTA pEIIeHHS,
HaIIpaBJIsAeT PE3yJbTAT MPEJOCTABICHUSA MyHULMIIAIbHON yciyru B MOL] 1is ero mocuneayroen
IepeIadn 3asiBUTEIIO:

a) B JJIGKTPOHHOM BHJE B TE€YEHHE OJHOro paboyero IHSA co AHA moxanucanus [naBoi
MecTHOW aIMUHUCTpPALlUU JOKYMEHTOB O IPEJOCTaBICHUH (OTKa3€ B MPEIOCTABICHUH) 3asIBUTEIIO
MYHHIMIIAJIBHON yCIIyTH;

0) Ha OyMa)XHOM HOCHTENIE — B CPOK He Oojee Tpex pabouMx IHEW CO JHS TOAMHUCAHUS
I'maBoit MecTHOW aJMMHUCTpAllUM JTOKYMEHTOB O MPEAOCTaBICHUM (OTKa3e B MPEIOCTABICHUN)
3asBUTEIII0 MYHULIUIIAJIBHON YCITyTH.

PabGotHuk MOILI, OTBETCTBEHHBIH 3a BBIJAUy JOKYMEHTOB, IOJyY€HHBIX OT MecTHOH
aJMMHMCTpAIlMM, HE TIO3/HEe JABYX pabouyux JHEH co JAHS UX ModydeHuss oT MecTHoi
aJIMUHUCTpAIMK COOOIIAET 3asBUTEIIO O MPHUHATOM PELICHUH O TenedoHy (C 3aluchio JaThl U
BpeMeHHU Tee(OHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTH MOJTyUeHUs TOKyMeHTOB B MDII.

3. CocTaB, nNocj1e10BaTEJIbHOCTh M CPOKH BbINOJHEHUS aIMUHHCTPATHBHBIX
npouenyp (aeficremuii), Tpe00BaHUA K NOPAAKY UX BBINIOJHECHHS, B TOM YHCJIe
0CO0EHHOCTH BBINOJTHEHHUS aIMUHUCTPATHBHBIX NPOLEAYP B JJIEKTPOHHOM (popme

3a mpedoCTaBICHMEM  MYHULUINAIbHOM  yCIOyrM  3asBUTENM  MOTYT  oOpamaThes
C 3asBJICHUEM Ha OyMa)KHOM HocuTene B MecTHyto anMuHHucTpanuio 6o B MOLI.

Onucanue MOCIENOBATEIbHOCTH aJAMHMHHUCTPATUBHBIX MPOLEAYp NpU NPEIOCTaBIECHUU
MYHHIIUIIAJIBbHON yCITyTH:

- IPUEM U PETUCTPALIU 3asBJICHUS U JOKYMEHTOB B MeCTHON aJIMUHUCTPALINH;
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- TNpPHUHATHE pELIeHUs O NPEJOCTAaBIECHUM MYHUIUNAIBHON yciayru Jubo o0 oTkase
B TMPEAOCTAaBICHUM MYHUIUNAIBHON ycnyrd, WHGOPMUPOBAHUE 3asBUTENS O PE3yJIbTaTe
MIPEAO0CTABICHNUS] MyHULIMIAIIBHON YCIIyTH.

3.1. Tlpuem u perucrpars 3asBICHIS U JOKYMEHTOB B MECTHOM aIMUHUCTPALIUH.

3.1.1. CoObitust  (ropummyeckue  (GakThl), SABISIOIMIMECS OCHOBaHHUEM JUIS  Havaia
aJIMUHUCTPATUBHOMN IIPOLIETYPHI:

- TocTymiieHue (IMOCPEACTBOM JIMYHOIO OOpamlieHusi 3asBUTENs JIMOO TMOCPEICTBOM
opraHu3aiuil moutoBoil cBsizu, oT MO®IL]) 3asBieHHss O BbIJAYe APXUBHOM CIPaBKH, BBIIHUCKH,
KOMMU B MECTHYI0 aJIMHUHHUCTPALMIO W MPUJIATaeMbIX JOKYMEHTOB, YKAa3aHHbIX B IYHKTE 2.6
HACTOSIIET0 AJMUHUCTPATUBHOTO PerjaMeHTa (J1ajiee — KOMIUIEKT JOKYMEHTOB).

3.1.2. ConepxaHue aIMUHUCTPATHBHOMN MPOIEAYPHI.

PaborHuk MecTHOM agMHHHCTpALMM, OTBETCTBEHHBIN 3a NPUEM KOMIUIEKTA JIOKYMEHTOB,
pu 00palieHny rpaxaad B MeCTHYI0 aIMUHUCTPALUIO:

- oTIpesieNsieT NpeaMET OOpaIeHNUS;

- YCTAaHABIIMBAET JUYHOCTh I'PAKJIaHNHA U €0 MOJIHOMOYNS;

- KOHCYJNbTUPYET TIpaXJaHUHA O Topsake oOQOpMIIEHUS 3asBICHUS U IPOBEpSET
MpaBWIBHOCTh ero odgopmienus. [lo mpocbbe rpaknaHuHa, HE CIOCOOHOTO IO COCTOSHUIO
3I0pOBBsI TUOO B CHITYy MHBIX MPUYMH COOCTBEHHOPYYHO O(POPMHTH 3asBICHHE, 3aSBICHUE MOXKET
OBITH 0(OpMIIEHO paOOTHUKOM MeCTHOM aJIMUHUCTPALIUU, OTBETCTBEHHBIM 32 MIPUEM JTOKYMEHTOB,
0 Y€M Ha 3asBJICHUU JEJIACTC COOTBETCTBYIOIIAS 3aIIUCh;

- onpeensieT crnocod MHPOPMUPOBAHUS 3aIBUTENS O MPUHATOM MeCTHOW aAMHHHCTpaIei
pEIIeHNH M0 MPEJOCTABICHUI0 MYHHIMIAIBHOW yCiayru (B yCTHOHM u00 MUCHMEHHOH (opme, B
ToM uucie yepe3 MO®ILI, B ciaydae jkelaHus 3asgBUTENS MOJYy4YHTh OTBET uepe3 MDI), o yem Ha
3asBJICHUN JIEJIAE€TCSI COOTBETCTBYIOIAS 3AIIUCh;

- MPOBEPSIET HAIMYUE JIOKYMEHTOB U JIA€T UX OLEHKY Ha MPEIMET COOTBETCTBUS MEPEUYHIO
JIOKYMEHTOB, YKa3aHHbBIX B IIyHKTE 2.6 HACTOSIIEro AJMUHUCTPATUBHOTO PETJIaMEHTA;

- KCEPOKOMUPYET JOKYMEHTHI (B cIyyae HEOOXOAMMOCTH) Al (pOpMHUpPOBAHUS JTMYHOTO JIeTa,
3aBepseT KONUM JOKYMEHTOB. Kommm 3aBepstoTcs MOANMCHIO JIMIA, OTBETCTBEHHOI'O 3a IPHUEM
JIOKYMEHTOB, C YKa3aHHMEM €ro JODKHOCTH, (aMUJIMM W WHUIMAIOB, a TAK)KE JaThl 3aBEpEHUs
KOIIHH;

- ¢ukcupyer ¢akT mnpuemMa JOKYMEHTOB, YKa3aHHBIX B TMyHKTe 2.6 HACTOSIIETO
AJMUHUCTPAaTUBHOTO pErjlaMeHTa, B )KypHaJle perucTpaluy;

- BBIJIAET 3asABUTENIO PACIUCKY O NpHEME JOKYMEHTOB C YKa3aHMEM HMX NEpEeYHs M JaThl
npueMa (pacmucKka He BBIJAETCSl B ClIy4yae IOCTYIUIEHHS JIOKYMEHTOB IO IOYTE, a TaKXkKe I10
WH(OPMAIIMOHHBIM CHCTEMaM OOIIEeTo MOIb30BaHMS);

- B Clly4ae NPEJOCTaBIEHUS KOMIUIEKTA JIOKYMEHTOB, HE COOTBETCTBYIOILEIO MYHKTY 2.6
HAcCTOSIIEro AJIMUHUCTPATUBHOTO PErVIAMEHTA, JEIAeT Ha 3asBJICHUH 3anuch «O MpeaoCcTaBIeHUH
HEIOJIHOTO KOMIUIEKTa JOKYMEHTOB NpouH(popMupoBaH». DaKT 03HAKOMIIEHUS TpakJaHUHa C
3alUChIO 3aBEPSAETCS €ro MOJANUChI0. ECiiv Mpu 3TOM rpakJlaHUH OTKa3aJcs OT MOJa4yM 3asBICHUS U
noTpeboBaj BO3BpaTa NMpeaoCTaBICHHbIX JOKYMEHTOB, JEJaeT Ha 3asBieHUH 3anuch «HacTosiee
3asBJIEHUE OTO3BAaHO, JIOKYMEHTHI BO3BpAIEHBbl 3asBUTEII0» U BO3BpALIAET MPEIOCTaBICHHBIC
JIOKYMEHTHI;

- IepeiaeT 3asBIeHUE H KOMILJIEKT JOKYMEHTOB ISl IPUHSATHUS pelIeHUs paOoTHUKY MecTHOM
aIMUHUCTPALH, OTBETCTBEHHOMY 3a IIOJAITOTOBKY IMPOEKTA PEUICHUSI.

PaGotHuk MecTHOI agMUHHCTpAIIMN, OTBETCTBEHHBIN 3a MPUEM KOMILIEKTa JOKYMEHTOB,
npu obparnieHuu 3asureneil mocpenctsom MOLI:

- TOJy4YaeT KOMHUH JOKYMEHTOB M peecTp JOKyMeHTOB u3 MOI] B snekTpoHHOM Buae (B
COCTaBe€ MAaKEeTOB AIEKTPOHHBIX €)1 MOodyyaTesle MyHUIIMIAIbHON yCIyr) U (Min) Ha OyMa)kKHbBIX
HOCUTEISIX (B cllyyae HE0OXOAMMOCTH 0053aTEIbHOTO MPEICTABICHNUS OPUTUHAIIOB IOKYMEHTOB);

- IPOBOJMT CBEPKY peecTpa JOKYMEHTOB € IIPEACTABICHHBIMH JIOKYMEHTAMH;

- MPOBEPSIET HAIMYUE JIOKYMEHTOB U JIa€T UX OLEHKY Ha MPEIMET COOTBETCTBUSI MEPEUHIO
JIOKYMEHTOB, YKa3aHHBIX B IIyHKTE 2.6 HACTOSIIET0 AIMUHUCTPATUBHOTO PETJIaMEHTa;
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- ¢ukcupyer ¢akT mnpuemMa JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6 HacTOSIIEro
AJIMUHHCTPAaTUBHOTO PErilaMeHTa, B XKypHaJe PerucTpaIimy;

- [IepelaeT 3asBJICHUE U KOMIUJIEKT JOKYMEHTOB JUIsl IPUHATHS pelieHust paboTHUKY MecTHO
aJMHHMCTPALIMK, OTBETCTBEHHOMY 3a IIOATOTOBKY IIPOEKTa PELLIEHUS.

3.1.3. IIpoAomKUTEeIbHOCTh aAMUHUCTPATUBHON MPOLEAYPHl HE JTOJKHA MPEBBIIIATh OJHOTO
pabouero JHS OT AaThl MOCTYIIEHUS! KOMIUIEKTA JOKYMEHTOB B MECTHYI0 aIMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHbIE 32 BBINOJIHEHUE aAMUHUCTPATUBHON IPOLEAY Pl JOJKHOCTHBIE JIMIA!

- paboTHUK MecTHON aAMUHUCTpALIMU, KOTOPBINA pellieHueM riaaBbl MecTHOM aMUHUCTpALlUU
JEJIETUPOBAH Ha UCIIOJIHEHUE TPOLEAYp [0 MPEAOCTABICHUIO TaHHOW MyHHUIUIIATBHOM YCIIyTH.

3.1.5. Kputepun npuHATHS pelIeHUs B paMKaxX aIMUHUACTPATUBHOMN MPOLIEAYPHI:

- COOTBETCTBHE KOMILJIEKTA JOKYMEHTOB TPEOOBAHUSIM, YKa3aHHBIM B ITyHKTE 2.6 HACTOSIIETO
AJIMUHHCTPATUBHOTO PETJIAMEHTA.

3.1.6. Pe3ynbTaT aIMMHUCTPATUBHON MTPOIICAYPHI:

- BbIJA4a 3asBUTENIO PACIUCKH O MPUEME JOKYMEHTOB C YKa3aHMEM MX IE€pPEeuYHs U JaThl
npuema;

- nepenaya pabOTHUKOM MeCTHOM aJAMMHUCTpalMM, OTBETCTBEHHBIM 3a IPUEM KOMILIEKTa
JIOKYMEHTOB, 3asBJICHHS M KOMIUIEKTa JIOKyMEHTOB pa0OTHUKY MeCTHON aJAMHUHUCTpAINU,
OTBETCTBEHHOMY 3a ITOATOTOBKY IIPOEKTa PELICHUS.

3.1.7. Crioco6 ¢ukcanuu pe3yiabTaTa BEIIOTHEHHS aIMUHUCTPATUBHOMN MPOLIETYPHI:

- perucTpanus 3asBICHUS U JOKYMEHTOB B JKypHaJe pErUCTpaliH.

3.2. [IpunsiTue peueHus O MPeJOCTaBICHUH MYHUIIMIAIBHOW ycCiIyru nubo 00 oTkaze B
NPEOCTABICHNH MYHUIUNAIBHONW  yCIIyTH, WHGOPMHUPOBAHWE 3asBUTEISI O pe3yjbTare
MPEIOCTABICHUS] MyHHUIIUIIATLHON YCITyTH.

3.2.1. CoOpitust  (ropuauueckue  (GaxTel), SBISIOIIMECS  OCHOBAaHMEM Uil Hadaia
aMUHHUCTPATUBHOU MIPOLEAYPHI:

- MOoJy4yeHue padOTHUKOM MeCTHOH aJMUHHUCTpAlMi, OTBETCTBEHHBIM 3a IIOJrOTOBKY
MIPOEKTa PEIICHHUS, 3asBICHUS M KOMIUIEKTa JOKYMEHTOB OT paboTHMKAa MecTHOW aIMUHUCTpALIUH,
OTBETCTBEHHOTI'0O 32 IPUEM KOMILUIEKTa JOKyMEHTOB.

3.2.2. CoaeprkaHue aJMUHUCTPATUBHON MPOLIETYPHI.

PaGoTHuk MecTHOM aqMUHUCTpAIMU, OTBETCTBEHHBIHN 3a MOATOTOBKY MPOEKTA PEIICHUS:

- IPOBEPSIET JaHHBIE 3asIBUTEIIS U IPECTABICHHBIE UM CBEICHMUS;

- aHAJIM3HUPYeT JaHHble, NPEJCTABICHHbIE 3asABUTENEM, C LEJIbI0 TNPUHATUSA PpPELICHUS
0 BO3MOXXHOCTHU UCIIOJHEHMS 3ampoca;

- B CJIy4yae MPHUHATHS PELIEHUS O MPEI0CTABICHUN MyHUIMNAIBHON yCIIyTH, TOTOBUT MPOEKT
pemieHrss MecTHOW aJMUHUCTpAallMM O BbIJau€ apXWBHOW CIPABKH, BBIMUCKH, KOMHHU, a TaKXKe
COOTBETCTBYIOIIYIO apXMBHYIO CIIPaBKy (MO (opme corjacHo mpuiiokeHuto Ne 4 k Hacrosiemy
AJIMUHHCTPAaTUBHOMY PETJIAMEHTY ), ApXUBHYIO BBIITUCKY, aPXUBHYIO KOIHIO;

- B Clly4ae MPUHATUS pelleHuss 00 OTKa3e B IPEIOCTABICHUU MYHHUIMIIAIBHOM YCIYTH,
TOTOBUT NPOEKT MHCbMA O HEBO3MOXXHOCTH MCIIOJIHEHHs 3alpoca C yKa3aHUEM INPUYMH B aapec
3asButens (mo Qopme cornacHo mnpuioxkeHuro Ne 5 k Hacrosimemy AJIMUHUCTPaATUBHOMY
pErIamenTy);

- IlepeiaeT MOArOTOBJIEHHbIE JOKYMEHTHI I1aBe MecTHOM aMUHUCTpaLlUy.

I'maBa MecTHOM aAMUHHUCTPALIUU:

- U3yYaeT IMpe/ICTaBIeHHbIE JOKYMEHTHI U TIOJMUCHIBAET UX;

- B Clydyae HECOIJacusi H3JlaraeT 3aMe4yaHMsT W BO3BPALLAET YKA3aHHbBIE JOKYMEHTBI
Ha J0paboTKy.

[Tocne monmucanus riaBoil MecTHON aIMUHHMCTpALlMU YKa3aHHBIX JOKYMEHTOB, paOOTHHK
MecTHON aAMUHUCTPALIMH, OTBETCTBEHHBIN 3a MOATOTOBKY ITPOEKTA PELICHHUS:

- PETUCTPUPYET UX B J)KypHAJE PETUCTPALINH;

- HampapiseT peumieHue MecTHON aJMUHUCTpPAllMU O BblJaye apXUBHOM CHpaBKH, BBINHUCKH,
KOIIMU C TIPUIIOKEHUEM COOTBETCTBYIOUIEM apXWBHOM CIIPAaBKHM, apXWUBHOW BBIMHMCKH, apXHWBHON
KOIUU JIMOO MUCHhbMO O HEBO3MOXKHOCTH MCIIOJIHEHUS 3allpoca C yKa3aHHeM MPHUYWH 3asBUTENI0. B
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ClIy4ae BOJICU3BSBICHUS 3aBUTENS TIOIYYUTh PE3YJIbTaT PEAOCTaBICHUS MyHULIUIIAIBHON yCIyTH
B M®II HanpasisieT yka3aHHble JOKyMeHTbl B MOL 11 nocienyromen nepeaadn 3asBUTEIIO.

3.2.3. [IpogomKUTENPHOCT  IMUHUCTPATUBHOM IpOLEAYypbl HE JOJKHA IPEBBIIIATH
HIECTHAIATH PabOYnX JHEH.

3.2.4. OTBETCTBEHHBIMH 32 BBIIIOJHEHHUE aIMUHUCTPATUBHOM MIPOLIEIYPhI SBIISOTCS:

- paboTHUK MECTHOM aZIMUHUCTPALIMU, OTBETCTBEHHBIN 3a MOATOTOBKY IIPOEKTA PELICHMUS,

- rnaBa MecTHON aIMUHUCTPALIMH.

3.2.5. Kputepun npuHATHS pelIeHUs] B paMKaxX aIMUHUCTPATHBHOMN MPOLIEAYPHI:

- HAJIMYUE OCHOBAHUU JUISl OTKAa3a B NIPEAOCTABICHUHA MYHULMIIAIBHON YCIIyTH, YKa3aHHBIX B
nyHkre 2.10.2 Hacrosero AIMUHUCTPATUBHOTO PETJIAMEHTA.

3.2.6. Pe3ynbraT aIMMHUCTPAaTUBHON MPOLIELYPHI U OPAIAOK Epeaayn pe3yJibTara:

- HampasieHue 3asButento (6o B M®ILI) pemenns MecTHON aiMHUHUCTpAaLMU O BbIIAye
ApXUBHOM CIPaBKH, BBIIHCKH, KOIHUU C IMPHJIOKEHHUEM COOTBETCTBYIOIIECH APXMBHOW CIIPaBKH,
BBINKCKHU, KOITUY JINOO MHUChMa O HEBO3MOKHOCTH MCIIOJTHEHHS 3aIlpoca ¢ yKa3aHHeM IPUYHH.

3.2.7. Cnoco0 ¢ukcaruu pe3ysibTaTa BHITOJTHEHHUS aIMUHUCTPATUBHOM MPOIEAYPHI:

- perucrtpanusi B KypHajle perucrpanuu peueHuss MecTHOW aJMHUHUCTpAallUd O Bblaue
apXMBHOM CIIPABKH, BBIMUCKH, KOMMU JIMOO NMUChbMAa O HEBO3MOXKHOCTU MCIIOJHEHMS 3ampoca C
yYKa3aHUEM IIPUUUH.

4, (I)OpMLI KOHTPOJIA 32 UCITOJITHEHUEM AIMUHUCTPATHBHOI'O perijiaMeHTa

4.1. Texymuii KOHTPOJb 3a COOJIOJEHHUEM IOCIEAOBATEIBHOCTH JEHCTBUM, ONMpPEACIICHHBIX
aMUHUCTPATUBHBIMU  MpOUEAypaMU 1O  NOPEJOCTaBICHUIO  MYHUIUIAIBHOM  yCIyIH,
OCYIIECTBJISIETCS TJIaBOM (3aMeCcTUTENEM I1aBbl) MeCcTHOW aMUHUCTPALIH.

4.2. I'naBa (3aMecTuTENb I71aBbl) MeCTHOM aIMUHUCTPAIIUU OCYIIECTBISET KOHTPOIb 3a:

- HaJUIeKAIIUM HCIIOJIHEHUEM HACTOSIIET0 AJMHUHUCTPATHBHOTO PErIaMeHTa paOOTHHKAMHU
MecTHOM agMUHUCTPAINH;

- oOecrie4yeHHeM COXPAHHOCTH MPUHATHIX OT 3asBUTENS JOKYMEHTOB M COOJIOJCHHEM
paboTHUKaMu MeCTHOM aJMUHHUCTpalMd OCOOEHHOCTEH 1Mo cOopy M 00paboTKe MEepCOHATbHBIX
JTAHHBIX 3asBUTEIIS.

4.3.TnaBa (3amectuTenb TNaBbl) MeECTHONW aJMHUHUCTpAllMM, a TakKKe MYHHUIIUIATbHBIE
CIIy’Kalue, HEMOCPEACTBEHHO MPEIOCTaBIAIOMNE MyHUIUMIIAIBHYIO YCIYTY, HECYT IEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHME CPOKOB W TOpsJKa INpueMa JOKYMEHTOB, COOTBETCTBUE
pe3yNbTaTOB PACCMOTPEHUS JOKYMEHTOB TpeOOBaHMSIM 3aKOHOJATENbCTBA, NMPHUHITHE MEp IO
NPOBEPKE TMPE/CTABICHHBIX JIOKYMEHTOB, COONIO/IEHUE CPOKOB M TOPSAJKA MPEJOCTaBICHUS
MYHUIMIIAJBHON yCIIyI'M, NOATOTOBKY OTKAa30B MPEAOCTABICHUM MYHUIMIIAIBHOW YCIyIH, 3a
COOJIIOJIEeHHE CPOKOB M MOpsAKa BbIaYM JOKYMEHTOB. [lepcoHanbHasi OTBETCTBEHHOCTh IJIaBbI
(3amectuTenss THaBbl) MeCTHOM aIMUHUCTpAalMH, a TaKXKe CIyKaluX, HENoCpPEeACTBEHHO
MPEAOCTABIAIOMINX MYHUIUIAIBHYIO YCIYry, 3aKpeIuieHa B JOJDKHOCTHBIX HMHCTPYKLHSX B
COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IATEIbCTBA.

B yacTtHOCTH, MyHUIIUTIAJIBHBIE CITy’KAIllME HECYT OTBETCTBEHHOCTH 3a!

- TpeOoBaHHe y 3asBUTENEH JOKYMEHTOB WMJIM IUIAThl, HE NMPEAYCMOTPEHHBIX HACTOSLINM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM;

- OTKa3 B IpUEME JOKYMEHTOB II0 OCHOBAaHMSIM, HE IPEIyCMOTPEHHBIM HAaCTOSIINM
AJIMUHHCTPATHUBHBIM PETJIAMEHTOM,;

- HapyILIEHHE CPOKOB PETMCTPALIMH 3aAIPOCOB 3asBUTEISA O MPEAOCTABIECHUN MyHUIIUIAIBHON
YCIIyTH;

- HapyIIeHNE CPOKA MPEAOCTABICHNS] MyHUIIMIIAIIBHON YCIIyTH.

4.4. Pyxooaurens M®L] ocymiecTBisieT KOHTPOJIb 3a:

- HaJJEKALUM HCIIOJIHEHHEM HACTOSIEro AJIMHHHUCTPATUBHOIO perjiaMeHTa paboTHHUKaMU
M®LJ;

- TIOJTHOTOW MPUHUMAEeMbIX paboTHHKamMu M®IL] oT 3asBUTENSI TOKYMEHTOB U KOMIUIEKTHOCTH
JIOKYMEHTOB I Ilepefau UX B MeCTHYI0 aMUHUCTPALUIO;
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- CBOEBPEMEHHOCTBIO M IOJHOTOM nepenadyn B MeCTHYI0 aJMUHUCTPAIUIO MPUHATBIX OT
3asBUTENSL JJOKYMEHTOB;

- CBOEBPEMEHHOCTBIO W IIOJHOTOM JOBEACHUS 1O 3asBUTENIA INPUHATBIX OT MecTHoM
QIMUHHUCTpAlMK HWHPOPMAIIMK ¥ JIOKyMEHTOB, SBJSIONIMXCS PE3yJIbTaTOM PEIICHHS O
MIPEAOCTABIEHUH MYHULIUIIAJIbHON YCIIyTH, IPUHATOTO0 MEeCTHOM aMUHUCTpaLIUEH;

- 00ecreYeHHeM COXPaHHOCTH MPHUHATHIX OT 3asABUTENS JIOKYMEHTOB U COOJIOJIEHUEM
COTPYJIHUKAMU TMOApA3JEIeHUs OcOoOeHHOCTeH Mo cOopy M 00pabOTKE MEPCOHATBHBIX JaHHBIX
3asIBUTETIS.

ITepconanbHasi OTBETCTBEHHOCTH pykoBoautTenass M®PI] u pabotHukoB MODI] 3akperuieHa
B JIOJDKHOCTHBIX HHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSMU 3aKOHOIATEIIbCTBA.

Pa6otHuku M®I] HecyT OTBETCTBEHHOCTH 3a:

- TOJIHOTY TpHEMa KOMIUIEKTa JOKYMEHTOB y 3asBUTENS, B CIIy4ae €CJIM HECOOTBETCTBUE
IIPE/ICTABICHHBIX JOKYMEHTOB, YKa3aHHbIX B HACTOSALIEM AJIMUHHCTPATUBHOM pErJIaMEHTE,
SIBUWJIOCHh OCHOBAHUEM JUIsl OTKa3a 3asiBUTENIO B MPEJOCTABICHUN MYHUIIMIAIIBHON YCIIyTH;

- CBOEBPEMEHHOCTh HMH(GOPMUPOBAHUS 3asABUTENS O pe3yJbTaTe MPEAOCTaBICHUS
MYHUIUTIATEHON YCITYTH;

- TpeboBaHMe AJIs MPEJOCTABICHHUS MyHHUIUIIATBLHOW yCIyTry TOKYMEHTOB | (MJIK) IJIaThl, HE
MPEAYCMOTPEHHBIX ~ HOPMAaTUBHBIMH  TPABOBBIMU  aKTaMH,  PETYJUPYIOIUIUMHU  TOPAJIOK
MPEA0CTaBICHUS] MYHULIMIAIIBHOW YCIIyTH.

4.5. B pamMkax NpeAOCTaBIICHUS MYHHUIMMNAIBHOW YCIYT'HM OCYIIECTBISIIOTCA IJIAHOBBIE U
BHEILJIAHOBBIE IIPOBEPKH MOJHOTHI M KAUECTBA MPEJOCTABICHHUS MyHUIIUIAIBHOU YCIYTH.

['maBa (3amecTuTenb TJIaBBl IO MPUHAIICKHOCTH BOIMpoca) MECTHOM aJIMHHUCTPALMU
€XKEeKBapTaJIbHO OCYIIECTBIISIET BHIOOPOUYHBIEC MPOBEPKH JIeJ 3asBUTEJICH HA MPEAMET MPABUIBHOCTH
MPUHATUS MYHUIUIAIBHBIMHU CIYKAIIUMH PEIICHUHN, a TaKKe BHEIUIAHOBBIC IIPOBEPKHU B CIlIydae
MOCTYIUICHHUS Kajao00 (IpeTeH3uid) TpaXkaaH B paMKaXx JI0Cy1eO0HOTO 00KaIOBaHUS.

[lo pesynpTaTam MNpOBEpKHU TJiaBa (3aMECTUTENh TJaBbl 10 MPUHAJICKHOCTH BOMPOCA)
MecTHON aAMUHUCTpAlMU IPUHUMAET PEIICHUE O MPAaBOMEPHOCTH MPHUHATUS MYHHUIMIAIbHBIMU
CITY>KalllUMU PEIICHHH, TM0O0 0 HATUYNH HEMPABOMEPHBIX EHCTBUN MYHUIIMTIAIBHBIX CIIYKAIINX, B
TOM 4Hucje B (hopMe OTMEHBI MPUHSATOTO MYHUIIUTIATBHBIMU CIYKAIIUMHU PEIICHUs, UCTIPABICHUS
JIOTYIIIEHHBIX OMEYaTOK W OMIMOOK B BBIJAHHBIX B Pe3yJIbTaTe MPEJOCTABICHHUS MYHHUIIUTATHHOU
YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTENIO JIEHEKHBIX CPEACTB U (WIM) JIOKyMEHTOB, B3MMaHUE
KOTOPBIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMU MpPAaBOBbIMU akTamu Poccuiickoii Penepanuu,
HOPMAaTHUBHBIMH TIPABOBBIMU akTamMHu CcyOBeKkToB Poccuiickoit ®denepannu, MyHUIIUTATbHBIMU
MPaBOBBIMHU aKTaMHU, a TAK)K€ B MHBIX (pOpMax, HE MO3AHEE MATH pabouux AHEH CO JTHS MPUHSATHUS
pelIeHus, €Clii NHOE He YCTaHOBJIEHO 3aKoHoAaTelbcTBoM Poccuiickoit denepanum.

PyxoBogurens MO®IL] ocymecTBISIET IMJIAHOBBIE M BHEIUJIAHOBBIE MPOBEPKU JESITEIBHOCTH
pabotHKOB M®I] B COOTBETCTBUU C MOJOKEHUEM O TIPOBEACHUH ITPOBEPOK.

5. locyneOHblii (BHecy1e0HbIN) MOPSAOK 00:KaI0BAHNSI PelIeHUI 1 1ellcTBUii
(0e3neiicTBus1) MecTHOI aIMUHUCTPALIMHU, A TAKIKe TOJKHOCTHBIX JIMIL,
MYHUIHNAJTBbHBIX CIyKaMX MecTHO aIMHUHUCTPaun

5.1. 3asBUTENIM MMEIOT MpaBO Ha JocyaeOHoe (BHecyleOHoe) oOxalloBaHHE pelleHUuN u
neiictBuil  (06e3neiicTBUs), NPUHATHIX  (OCyIIECTBIseMBbIX) MecTHOM — aJAMHMHUCTpalMEH,
JOJDKHOCTHBIMU  JTUIIAMH, MYHMIMNAIBHBIMU CIyXaluMH MecTHOW aJIMUHHCTpallud B XOJ€
IPEIOCTaBIEHUS] MyHUIIUTIaTbHOU yciyTu. JlocyneOHbIN (BHECYIEOHBIN) MOPSIIOK 00KaloBaHus HE
UCKJIIOYAeT BO3MOXHOCTh OO0XKaJOBaHUS peUIeHUH M JaedcTBuid (Oe3aeHCTBUS), NPHHATHIX
(ocylIecTBIsSIEMbIX) B XOJleé NPENOCTAaBICHUS MYHULUIAIBHONW YCIyTH, B CyIAeOHOM MOpSAKE.
JlocyneOHblii (BHECY1€OHBII ) MOPSAAOK 00:KaJIOBaHUS HE ABISETCS IS 3asIBUTENS 003aTEIbHBIM.

5.2. 3asgBUTENb MOKET OOPATHTHCS C )KaT000H, B TOM YUCIIC B CIICIYIONINX CITyJasX:

— HapylIeHUE CPOKa perucTpaiy 3ampoca 3asBUTENs O MPEJIOCTaBICHUH MYHUIUMIAIBHON
YCIIyTH;

— HapyLIEHUE CPOKa NPEJOCTABICHUS MyHULIMIIAIBHON YCIYTH;
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— TpeOoBaHUE Yy 3asBUTENS JOKYMEHTOB, HE IPEYCMOTPEHHBIX HOPMATUBHBIMHU ITPABOBBIMU
aktamu Poccuiickoii ®denepanny, HOPMAaTUBHBIMU TPABOBBIMH aKTaMU CyOBEKTOB Poccuiickoit
denepauny, MYHUIMNAIbHBIMA MPABOBBIMU AaKTaMU JJIsl MPEAOCTABICHUS MYHUIMIAIBHOU
YCIIyTH;

— OTKa3 B IIpMEME JTIOKYMEHTOB, IIPEIOCTABIECHUE KOTOPBIX IIPEAYCMOTPEHO HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit ®enepanuu, HOPMATHUBHBIMU IMPABOBBIMHU aKTaMU CyOBEKTOB
Poccniickoit  ®enepanyy, MyHULMIIAIBHBIMU IIPABOBBIMU  aKTaMH JUI  [IPEAOCTABIICHHUS
MYHULUIIAJIBHON YCIIYTH, y 3asBUTEIIS;

— OTKa3 B MPENOCTaBICHUM MYHULUIIAIBHON YCIyTH, €CIM OCHOBaHUs OTKa3a He
IPEIYyCMOTPEHBI (eepalbHBIMU 3aKOHAMH M TPHUHATBIMA B COOTBETCTBUM C HUMH WHBIMH
HOPMAaTHBHBIMU IIPaBOBBIMM akTaMu Poccuiickoil @enepanny, HOpMaTUBHBIMHU IIPABOBBIMHM aKTaMHU
cyobekToB Poccuiickoit denepanny, MyHULIUIIAIbHBIMU IIPABOBBIMH AKTaMU;

— 3arpe0OBaHUE C 3asBUTENS IMpPH MPEIOCTABICHUHM MYHUIUNAIBHOW YCIYTH IUIATHI, HE
IIPEAyCMOTPEHHOM HOPMaTUBHBIMU ITpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
IIPaBOBBIMU akTaMH cyObeKkToB Poccuiickoit denepanuu, MyHUIUIAIbHBIMU IPAaBOBBIMU aKTaMU;

— OTkKa3 MecTHOM aJIMHMHHMCTPAlMM, AOJDKHOCTHOIO JuUa MECTHOW aJMUHUCTpaluu B
WCIPABICHUU JOIMYIIEHHBIX OMEYaTOK M OLIMOOK B BBIJAHHBIX B pe3yJbTaTe MPeJOCTaBICHUS
MYHMLMIIAJBHOW YCIOYTM JOKYMEHTax Ju00 HapylIeHHE YCTAHOBJIEHHOTO CpOKa TaKHUX
HCTIPABIICHUM.

5.3. Ilpuem xanod B MUCHMEHHOH (opMe ocymecTBiseTcss MecTHOW aJMUHUCTpaIMel Mo
aZpecy W B COOTBETCTBUU C TpadukoM paboThl, ykazaHHbIM B myHkTe 1.3.1.1 HacTosiero
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA.

Kanoba B mrucbMeHHOH (popMe MOXKET OBITH HAIIpaBIIeHA IO MOYTE.

B cnywae nonmaum kaymoObl MpU JMYHOM IPUEME 3asBUTENb IPEACTABISAET JOKYMEHT,
YAOCTOBEPSIOIINNA €ro JIMYHOCTh B COOTBETCTBUHM € 3aKOHOAaTebcTBOM Poccuiickoit denepanumu.

54.B cnyuae ecnm okamoba TOJAETCS 4epe3 IPEACTABUTENSl  3asBUTEINS, TaKXKe
MPEACTABISIETCS IOKYMEHT, MOATBEPKIAIOIINUNA IMOJIHOMOYMS Ha OCYLIECTBICHHE JEUCTBUI OT
MMEHHU 3asBHUTENA. B KadecTBe NOKyMEHTa, MOATBEPKIAIOIIETO MOJHOMOYHS HA OCYILECTBIICHHUE
JeMCTBUIM OT MMEHU 3asIBUTENS], MOKET OBITh MpE/ICTaBIICHA:

- odopmiieHHasT B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Dexepanun
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUIT);

- odopmiieHHasT B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit ®Dexepanun
JIOBEPEHHOCTb, 3aBEPEHHAs MOAIUCHIO 3aBUTENS U MOANKMCAHHAS PYKOBOAUTEIEM 3asiBUTENS WU
YIOJHOMOYEHHBIM 3TUM PYKOBOJIUTENIEM JHUIOM (ISl FOPUAMUYECKUX JIUL), CKPEIJIEHHAs! NI€4aThIo
3TOM opraHu3anuu (MpH HATUYUK NEYaTH);

KOIUS pelIeHNs 0 Ha3HAYEeHUU WK 00 n30paHuu 100 mpHKa3za 0 Ha3HAY€HUU (PU3UYECKOrO
JMIa Ha JIOJDKHOCTb, B COOTBETCTBMM C KOTOPBIM Takoe (u3nuyeckoe JHMLO 00JajaeT MpaBoM
JeICTBOBATh OT UMEHHU 3asBUTENS 0€3 IOBEPEHHOCTH.

5.5. B anexTponHo#l dopme B MecTHyI0 aIMHUHHMCTPALUIO *ajlo0a MOXET ObITh MOAaHa
3asBUTEJIEM IIOCPEICTBOM:

- o(unmanbHOroO caiita MecTtHol aJIMMHHCTpALMH B UH(pOPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHEeTY;

- (enepanbHOI TOCYIapCTBEHHOW WH(POPMAIMOHHON cucteMbl «EIWHBIA mopran
rOCy/apCTBEHHBIX U MyHUIIUNAIBHBIX ycIyT (QyHKImii)» unu [Toprana.

5.6. XKanoba paccmarpuBaeTcst MeCTHOM aJMUHUCTpAIHEH.

Kanoba Moxxer ObITH MOJaHA 3asiBUTENIEM 4epe3 CTpYyKTypHble nonapazaeneHus MOLL. [Ipu
noctyrieHnn xanoosr MOI obecieunBaer ee nepeaayy B MeCcTHYIO aIMUHUCTPALIMIO B MOPSIKE
U CpPOKHM, KOTOPBIE€ YCTAaHOBJICHBI COIJIAlIEHUEM O B3aumozeucTBuu Mexay MOPL[ m MectHoi
aJIMUHUCTpAIMel, HO HE TI03/IHee CIIEAYIONIEro pabouero JIHs CO JIHS MOCTYIUICHUS 5Kaio0bl.

5.7 Kanoba nomxHa cCoepKaTh:

HauMeHoBaHre MA MO OUHISHACKUN OKPYT, JOJKHOCTHOTO Juiia MA MO ®OuHAsSHACKUNA
OKpYT MO0 MyHHIMTIAIBHOTO ciykamero MA MO OuHISIHACKUN OKPYT, PEHICHUS U JeHCTBUS
(Ge3neiicTBUE) KOTOPBIX 00XKATYIOTCS;

15



dbaMunuo, UM, OTYECTBO (IOCJIEAHEE - MPH HAJIUMYHMH), CBEJACHHS O MECTE JKHUTEIhCTBA
3asgBUTENS - (PU3MYECKOTO JIUIa JIUO0 HAMMEHOBAHUE, CBEICHUS O MECTE€ HaXOXKICHUS 3asBUTENS -
IOpUIMYECKOTO JIMIAa, a Takke HoMep (HoMepa) KOHTakTHOro TtejedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (MPH HAIWYMM) U TIOYTOBBIA aJpec, MO KOTOPBIM JIOJHKEH OBITh HampaBiieH
OTBET 3asIBUTEIIIO;

cBeieHus: 00 oOXKallyeMbIX pemieHusX U aeictBusx (OesneiictBun) MA MO OuHISHACKHN
OKpYT, TOJDKHOCTHOTO Jinna MA MO ®OUHISAHICKHA OKPYT JMO0 MYHHUIIUIIAIBLHOTO CIYKaIlero
MA MO ®unnsaackuit okpyr Cankr-IlerepOypra;

JIOBO/IbI, Ha OCHOBAaHUHU KOTOPBIX 3asBUTE]b HE COMVIACEH C DELIEHHEM U JIeHCTBHEM
(6e3neiictBuem) MA MO ®OuHASHICKUE OKpYT, AOKHOCTHOro juna MA MO ®OuHISHACKHMA
OKpyT, JIMOO MYHHIMMNAIbHOTO ciyxkamero MA MO OuHISHACKANA OKPYT. 3asBUTEIEM MOTYT
OBITH MPEICTaBIICHBl JOKYMEHTHI (IIPY HAJMYMH), TOITBEPKAAIOLINE JOBOABI 3asBUTENS, TUO0 HX
KOIIHH.

5.8. B ciyuae ycraHOBIIEHUS B XOJI€ HJIM IO pe3yJbTaTaM PacCMOTPEHHUS KaJloObl MPU3HAKOB
coCTaBa aJMMHHUCTPATHUBHOIO IPABOHApPYILIEHHs WJIM NPECTYyIUIEHUsS, MAOJDKHOCTHOE JIUIIO,
HAJICJICHHOE TIOJHOMOYMSIMM IO PACCMOTPEHHIO0  Kajlo0, HE3aMeIJIUTENIbHO HaIpaBIseT
UMEIOILMECs] MaTepUalIbl B OPraHbl IPOKYPATYPHI.

5.9. KXanoba, moctrynuBmias B MeCTHYIO aJAMUHUCTPAIMIO, TOJJICKHUT PErHCTpaludl He
HO3/IHEeE CIeNyIoIIero paboyero JHs co AHA ee mocTyruieHus. JKamoba MoanekuT paccCMOTPEHHUIO
JIOJIKHOCTHBIM JIMLIOM MeCTHON aAMUHHUCTPALMH, HAJIEJIEHHBIM [TOJIHOMOYHMSIMH IO PaCCMOTPEHUIO
*ao0, B TeUEHHUE MATHAALATH pabounx JHEH Co JHS €€ perucTparum.

B ciyuae oGkanoBaHus oTkaza MecTHOW aJMHUHHUCTPAIWH, TOHKHOCTHOTO JHia MecTHoU
a/IMUHUCTpAIMY B IIpUEME IOKYMEHTOB Y 3asiBUTENS JINOO B CIIPABICHUH JIOMYIIEHHBIX OIIE4aTOK
¥ OoUIMOOK WIM B cilydyae 00KajJoBaHMsI HapyLICHHUs YCTAaHOBJIECHHOI'O CpPOKa TAKUX MCIPABICHUMN
*ayo0a paccMaTpUBAETCs B TEUEHUE MATH pabOUMX JTHEH co THS ee perucTpaluu.

5.10. [To pe3ynpTaTaM paccMOTpeHus KanoOsl MecTHast aIMUHUCTPAIHSI IPHHUMAET OJHO U3
CJICAYIOUINX pelIeHUi:

- 00 yJOBIETBOPEHUHU 3Kajlo0bl, B TOM 4YuCiI€ B (OpMe OTMEHBI NPUHATOTO PEUICHMS,
UCTIPABJICHUs] JOMYLIEHHbIX MeCTHOM aJMHHMCTpAllMd OIE€YaTOK M OHIMOOK B BBIJAHHBIX B
pe3ynbTare NpeaOCTaBICHUS MYHULUIAIBHONW YCIYrM JIOKYMEHTaX, BO3BpaTa 3asBHUTEIIO
JEHEXKHBIX CPEACTB, B3UMAaHHUE KOTOPBIX HE IPELYyCMOTPEHO HOPMAaTHMBHBIMM IIPABOBBIMHM aKTaMU
Poccuiickoit  @®enepanuy, HOPMAaTUBHBIMU TIPAaBOBBIMM aKTaMu cyObekToB Poccuiickoit
®denepanuy, MyHULIUIIAIBHBIMYA [IPABOBBIMU aKTaMH, a TaKK€ B MHBIX (opMax, He MO3THEe MATH
pabounx AHEW cO AHS HPHUHATHUS PEIICHUs, €CIM HWHOE HE YCTAaHOBJIEHO 3aKOHOAATEIhCTBOM
Poccuitckoit denepanuu;

- 00 0TKa3€e B y/I0BJIETBOPEHHUHU KAIOOBbI.

5.11. OtBeT o pe3ynbTaTaM PacCMOTPEHUS *kKajloObl HANpPABIAETCS 3asBUTENIO HE MO3/HEE
JTHS1, CIIEAYIOLIEro 3a JHEM MIPUHSATHS pelIeHUs], B TUCbMEHHOU (opme.

B otBete no pesynbraTaM xajgo0bl YKa3bIBaIOTC:

- HaUMeHOBaHuEe MecTHON aMUHHUCTPAIH, PACCMOTPEBIIEH Kano0y, JOIKHOCTh, (haMuIus,
UMsl, OTYECTBO (IIPU HAJIMYUM) YHOJHOMOYEHHOro JuIla MecTHON aAMMHUCTPAIMH, MPHUSBIIETO
pelieHue mo xajnooe;

- HOMEp, JlaTa, MECTO IPHUHSITHUS PELICHMs, BKIIOYas CBEIEHUS O AODKHOCTHOM JIMIIE
MecTHOl aAMUHHUCTpAIMY, PEeLIeHUE UK AelicTBUe (0e3/1efiCTBHE) KOTOPOro o0xayeTcs;

- (hammIust, UM, OTYECTBO (TIPU HAJIMYWH ) WIK HAMMEHOBAHUE 3asBUTEIIS;

- OCHOBAHUS JUIsl IPUHSATHS PEIICHUS I10 JKalo0e;

- B Ciydae eciaM kajmo0a Npu3HaHa OOOCHOBaHHON — CpPOKHM YCTPaHEHHUS BBISIBICHHBIX
HapyLIEHUI, B TOM YHCII€ CPOK MIPEIOCTABIECHUS pe3yIbTaTa MyHUIIUIAIBLHON YCIIyTH;

- CBE/ICHUS O MOpsi/IKe 00XKaOBaHUs IPUHATOTO 10 JKanobe petieHusl.

OTBeT 1O pe3ynbTaTaM pPACCMOTPEHUS KaJIOObl MOJIMUCHIBAETCS YHOJTHOMOYEHHBIM
Ha pacCMOTPEHHE KaJ00bI JOIKHOCTHBIM JIUIIOM MeCcTHON aJIMUHUCTpALIUH.

[To xemaHuio 3asBUTENS OTBET IO pE3yJbTaTaM PACCMOTPEHHUS >KajloObl MOXET ObITh
IpeJCTaBJIeH He MO3/Hee JIHS, CIECAYIOLIEro 3a JHEM MPUHATHS pelleHus, B GopMe 3JIeKTPOHHOTO
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JOKYMEHTa, TOANUCAHHOTO 3JIEKTPOHHOW MNOJMKMCHIO YIOJIHOMOYEHHOIO JIMLA, BHJ KOTOpPOH
YCTaHOBJICH 3aKOHOAATENLCTBOM Poccuniickoit denepanun.

5.11.1. B cnydae mpu3HaHUA >KaJIOOBI TOJJICKAIICH YIOBICTBOPCHHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B IyHKTe 5.11 HacTosmiero AJMHHUACTPATHBHOTO PETJIAMEHTa, AaeTcsl MHPOpManus o
JNEUCTBUAX, OCYLIECTBISAEMBIX MECTHOM aAMMHUCTpalMei, B LEIIX He3aMeIJIUTEeIbHOIO
YCTPAHEHUS! BBIABICHHBIX HApPYIIEHUN MpU OKAa3aHUM MYHHUIMNAIBHOM YCIyTH, a Takke
IPUHOCATCS U3BUHEHMSI 3a JIOCTABJICHHbIE HEY100CTBA U YKa3bIBaeTCs HHPOPMALUA O JaTbHEHUIINX
JEHCTBUAX, KOTOPBbIE HEOOXOIUMO COBEPIINTH 3aSBUTENO B LEISIX MOMYYCHHUS MYHHIUIAIBHON
YCIIYTH.

5.11.2. B cnyuae npu3HaHUsI )KanoObl HE MOJIEkKAIIEN yI0BIETBOPEHHIO B OTBETE 3asBUTEIIIO,
yKazaHHOM B myHKTe 5.11  Hacrosimero AJMUHUCTPAaTMBHOTO  perjlaMeHTa, JAaloTCs
apryMEHTHPOBAHHBIC PA3BSCHEHHUS O MPUYMHAX HPUHATOrO PEIICHUs, a Takke HH(OpMaIus o
Hopsiike 00XKaJI0OBaHUs NPUHATOIO PELICHUS.

5.12. MecTHass aAMMHUCTpAIMsl OTKA3bIBACT B Y/AOBJIETBOPEHHH JKAIOOBI B CIEAYIOMIMX
cilydasix:

- HaJIMYKME BCTYNHBIIETO B 3aKOHHYIO CHJIy PELICHHS Cyna, apOUTPa)KHOTO CyJa I0 Kajaode
0 TOM K€ IIPEMETE U 110 TEM K€ OCHOBAHUSM;

- [ojaya >KajoObl JIMIIOM, IIOJIHOMOYHUS KOTOPOrO HE TMOATBEPKACHBI B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAaTes1bcTBOM Poccuiickoit @enepanuy;

- HajJM4yue pEeLIEeHHs MO >Xajnole, MPUHATOTO paHee B OTHOLIEHUH TOrO K€ 3asBUTEIA
U 110 TOMY K€ IPEMETY KaJIO0OBbI.

5.13. MecTHas aAMUHUCTpAIHS BIIPABE OCTABUTH KaJI00y 0€3 OTBETA B CIEAYIOIIUX CITydasK:

- HaJu4ue B kajoOe HELEH3YypHbIX JTHO0 OCKOPOUTENBHBIX BBIPRXKEHUH, yrpo3 >KU3HU,
3/10POBBIO U UMYILECTBY JOJIKHOCTHOTO JIMIA, & TAKXKE YIEHOB €r0 CEMbH;

- OTCYTCTBUE BO3MOXXHOCTU IPOUYUTATh KAaKy-JIMOO YacTh TEKCTa »aJloObl, (aMHUIIUIO, UMS,
0TYeCTBO (IIPU HAJIMYMU) U (WJIM) IOYTOBBIN apec 3asBUTEISI, YKA3aHHBIE B JKanooe.
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bJIOK-CXEMA

Ipuroxenue Ne 1
K AJMUHUCTPATUBHOMY peErlaMeHTy MecTHoil
aJMUHHUCTpaLUU BHYTPHUTOPOJCKOTO
MYHHIUTNAIBHOTO o0pa3oBaHuA ropoja
¢enepansHoro  3nadenust Cankr-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNAIBHOH YCIyTrd
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

IIPEAOCTABICHNS] MyHULIMIIAIIBHON yCIIyT'H
«Bp11aya apXUBHBIX CIIPABOK, BBIITMCOK, KOIIUN JOKYMEHTOB)

HanpasneHuve 3aasneHus|

3aasutens

amr e
N

N KOMMNJEeKTa JOKYMEHTOB

/ MeCTHaﬂ\

agMUHUCTpauma

v

/

[ Mol

1. Mpuem v pernctpauua 3anasaeHun
1 JOKYMEHTOB rpaxaaH (B TeueHne
1 pabouero gHa)

2. NMpuHATHE peweHns o
npeaoCTaBAeHUN MyHULMNANbHON
YCAYTY NO BblAa4e apXMBHbIX
CMPaBOK, BbIMUCOK, KOMWUI apXMBHBIX
LOKYMEHTOB; MHGOPMUPOBaHUe
3anBUTENA O pe3ysibTate
npeAoCcTaBNeHNUA MyHULMNANbHOM
ycnyru; nepegaya pesynbrara B
ML (B TeueHune 16 paboumx gHeit)

dopmumpoBaHue n
nepepava
KOMMEKTa
OOKYMEHTOB
3aABUTENA B
MecTHyto
aAMUHKCTPaLUuio (B
3NEKTPOHHOM BUaE
— 1 pabouwnii geHb,
Ha ByMaKHbIX
HocuTenax — 3
pabounx aHA)

D 3anBuTENA O

Mprem fOKYMEHTOB WNHopmuposanme

OT 3aABUTENA U UX

perucTpaums pesynbTaTax

npeAocTaBneHus
MYHULMNaNbHOM

ycnyrv (8 TeveHue 2
pabouunx gHei)

A

Mepenaya LOKYMEHTOB
0 NPefoCTaBAeHUN MyHULMNANbHOM
ycnyrv ninbo oTKas B NpefocTaBaeHUn
MyHUUMNanbHoW ycayrn 8 MOLL gna nx

nocneaytoLein nepefaymn 3asnsuTento
(B 9N1€KTPOHHOM BUAe — B TeyeHue 1
pabouero AHsA, Ha ByMaXKHbIX HOCUTENAX
— B TeyeHue 3 pabouunx aHew)
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Ipuroxenue Ne 2

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

Anpeca cTpyKTypHbIX nonpazaenenuit Cankt-IletepOyprckoro rocy1apcTBEHHOTO
Ka3eHHOT0 yupexaeHus « MHOro(yHKIIMOHATBHBIN IIEHTpP MPEJ0CTaBICHUS
roCyJapCTBEHHBIX U MyHULUIIATIbHBIX YCIIyI»

HaumeHoBaHMe CTPYKTYPHOIO CrnpaBo4HbIi Anpec I'papux
Ne IouToBHIii agpec 3JIEKTPOHHO
nojapasiejieHust TeseoH . padoTsbI
i mMo4THI
1 | Cekrop 1 MHOTO(YHKIIHOHAIBHOTO Cankr-IletepOypr, 573-90-00 i | knz@mfespbru | EsxenneBHo
LEHTpA MPEJOCTABICHHS Awnrnumiickui mp., 1. 21/60, 573-99-84 ¢ 09.00
TOCYJJapCTBEHHBIX U mut. b 10 21.00
MYHHUIUTIAIbHBIX YCIyT 6e3
AMupanTeickoro paiiona nepepbiBa Ha
2 | Cekrop 2 MHOTO(}YHKIHOHATHHOTO Cankr-IlerepOypr, 573-90-00 nmm oben
[EHTpPa MPEJOCTABICHUS Canosas yi., 1. 55-57, 573-99-80
TOCYZAapCTBEHHBIX U utep A
MYHHUIUTAIbHBIX yCIyT
AnmMupanTeldcKoro paiioHa
3 | Cekrop 1 MHOTODYHKINOHATHHOTO Cankr-IlerepOypr, yi. 573-90-00 nmm
LIEHTpa MPEJOCTABICHHS Haxumoga, a. 3, xopr. 2, 576-20-86
rOCy/IapCTBEHHBIX U aurtep A
MYHHUIHUAIBHBIX YCIyT
BacuseoctpoBckoro paiioHa
4 | Cextop 2 MHOTO(GYHKIIMOHAIBHOTO Cankr-IlerepOypr, yiu. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Haxumoga, a. 1 573-94-88
rOCy/IapCTBEHHBIX U
MYHHUIUTAIbHBIX yCIIyT
BacunieoctpoBckoro paiiona
5 | Cekrop 3 MHOTO(YHKIHOHATHHOTO Cankr-IlerepOypr, 15 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS ymausa BO, 1. 32 573-94-85
TOCYZapCTBEHHBIX U
MYHHUIUTAIbHBIX yCIIyT
BacuneoctpoBckoro paiiona
6 | Cekrop 1 MHOTO(YHKIIMOHAIBHOTO Cankr-IlerepOypr, 573-90-00 nimn
[EHTpPa MPEJOCTABICHUS [punopoxuas amres, . 573-94-80
TrOCYyIapCTBEHHBIX U 17, nutep A
MYHHUIUTAIbHBIX yCIIyT
Briboprekoro paiiona
7 | Cekrop 2 MHOTO(YHKIIMOHAIBHOTO Canxr-IlerepOypr, 573-90-00 nm
LEHTpa MPeI0CTaBJICHUS VY4eOHsIit mep., 1. 2, JIHT. 573-99-89
rOCYZapCTBEHHBIX U A
MYHHUIUTAIbHBIX YCIyT
Brr6oprekoro paiiona
8 | Cekrop 3 MHOTO(YHKIIMOHAIBHOTO Canxr-IlerepOypr, moc. 573-90-00 nmn

LEHTpa NMPEIOCTaBICHHS
TOCyIapCTBEHHBIX U
MYHUITUIAIBHBIX yCIyT
Briboprekoro paiiona

[TapronoBo, OcuHOBas
Pona, [Tpuosepckoe
mocce, 1. 18, xopm. 1,
mut. A, nom. 16H

573-96-92
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Anpec

e HaumeHoBaHHUe CTPYKTYPHOIO TMourosmii aapec CrnipaBoYHBIH 51eKTPOHHO I'padmuk
nojapasjesieHust TesedoH . padoTsbI
i MoYTHI

9 | Cekrop 4 MHOTO(YHKIIMOHAIBHOTO Cankr-IlerepOypr, 573-90-00 nm
LEHTpa NMPEOCTABICHHS HoBopoccuiickas yi., 1. 573-99-85
TOCyIapCTBEHHBIX U 18
MYHHLHIAIBHBIX YCIYT
Bri6oprckoro paiiona

10 | Cekrop | MHOTO(YHKIIMOHATIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS Konnparsesckuii mp., 573-96-95
roCyJapCTBEHHBIX U I. 22, matep A
MYHHLHIAJIBHBIX YCIYT
Kanuaunckoro paiioHa

11 | Cekrop 2 MHOTO()YHKIIHOHATIEHOTO Cankr-IletepOypr, yi. 573-90-00
LEHTPA MPEOCTABICHHS Beneneesa, 1. 4 WM
rOCYJapCTBEHHBIX U 576-08-04
MYHHUIHUTAIBHBIX yCIyT
Kanunaunckoro paiiona

12 | Cekrop 3 MHOTO(YHKIIMOHAIHLHOTO Cankr-IletepOypr, yi1. 573-90-00
LIEHTpa Ipe10CTaBICHUS YmmHckoro, . 6, TuT. A W
rOCYJapCTBEHHBIX U 573-90-19
MYHHLHIATIBHBIX YCIYT
KanuauHckoro paion

13 | Cekrop 4 MHOTO()YHKIIHOHATIEHOTO Cankr-IlerepOypr, 573-90-00
LEHTpa NPeIoCTaBICHHS [TosmocTpoBCKUi TIp., 1. 120)07
TOCyNapCTBESHHBIX U 61, mut. A 576-07-99
MYHHLHIAIBHBIX YCIYT
Kanunaunckoro paiiona

14 | Cextop 5 MHOrO(QYHKIIHOHAIBHOT'O Cankr-IlerepOypr, 573-90-00 nnmn
LIEHTpa MPEJOCTABICHHS I'paxxnanckuii mp., 1. 104, | 576-08-01
rOCyJapCTBEHHBIX U Kopi. 1, murep A
MYHHUIHUTIAIbHBIX yCIyT
Kanuaunckoro paiiona

15 | Cexrop 1 MHOrO(GYHKIIMOHAIBHOTO Cankr-IlerepOypr, mp. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Hapoauoro OnomueHus, 573-90-28
roCyJapCTBEHHBIX U 1. 101, nurep A,
MyHHULMNAIbHBIX yeayr Kuposckoro | momemenue SH
paiiona

16 | Cekrop 2 MHOTO()YHKIIHOHATIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS Mapmana XXyxosa, 1. 60, | 573-94-99
roCyJapCTBEHHBIX U kopm.1, mut. b
MYyHHLHMOAJIBHBIX yeinyr KupoBckoro
paiioHa

17 | Cekrop 3 MHOTO(YHKIIMOHAIHLHOTO Cankr-IlerepOypr, mp. 573-90-00 mnu
L[EHTpPA MPEIOCTABICHHS Crauek, 1. 18 573-90-28
rOCy/IapCTBEHHBIX U
MYHHUIHMNAJIBHBIX yciayr KupoBckoro
paiioHa

18 | Cextop 1 MHOrO(GYHKIIMOHAIBHOTO noc. Meraioctpoii, 573-90-00 nimn
LEHTpa MPeI0CTaBJICHUS CanoBas yi., 1. 21, kopr. 573-90-07
rOCYZapCTBEHHBIX U 3
MYHHUIUTAIBHBIX yCIIyT
Konnuuckoro paiiona

19 | Cexrop 2 MHOTO(QYHKIIMOHAIBHOTO Cankr-IlerepOypr, T. 573-90-00 nim
LEHTpa MPeI0CTaBJICHUS Konnuno, np. Jlenuna, 1. 573-96-65
roCy1apCTBEHHBIX U 22
MYHHIHUAJIBHBIX YCIyT
Konmunckoro paitona

20 | Cektop 1 MHOrO()YHKIIHOHAILHOTO Cankr-IlerepOypr, mp. 573-90-00 nim

LIEHTPA [IPEIOCTABJICHUS
TOCYJapCTBEHHBIX U
MYHHUIAATBHBIX YCIYT

HacrtaBuukos, 1. 6, Kopr.
2

573-90-59
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Anapec

e HaumeHoBaHHUe CTPYKTYPHOIO TMourosmii aapec CrnipaBoYHBIH 51eKTPOHHO I'padmuk
nojapasjesieHust TesedoH . padoTsbI
i mo4ThI
Kpacnorsapneiickoro paiiona

21 | CexTop 2 MHOro()yHKIIHOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm
[EHTpPA MPEJOCTABICHHS MonparynoBoit, a. 5, mut. | 573-90-50
TOCyNapCTBEHHBIX U A
MYHHUIUTAIbHBIX yCIyT
KpacHorsapaeiickoro paiioHa

22 | Cextop 3 MHOTO(YHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
HEHTpPa MPEJOCTABICHHS Hosouepxkacckwii ip., 1. 573-90-30
roCyJapCTBEHHBIX U 60, mut. A
MYHHUIHUTAIBHBIX yCIyT
Kpacnorsapaeiickoro paiiona

23 | Cextop 1 MHOro()yHKIIMOHATILHOTO Cankr-IlerepOypr, T. 573-90-00 nnmn
LEHTpA MPEIOCTABICHHS Kpacuoe ceno, yi1. 417-25-65
rOCyJapCTBEHHBIX U OcBob6oxnenus, a. 31,

MYHHUIHUTIAIbHBIX yCIyT kopi. 1
KpacHocenbckoro paiiona

24 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS Berepanos, a. 147, mut. B | 573-99-94
TOCYZAapCTBEHHBIX U
MYHHUIUTAIbHBIX yCIyT
KpacHocenbckoro paiiona

25 | CexTop 3 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nmm
HEHTpPa MPEJOCTABICHUS Jlennnckwuii mmp., 1. 55, 573-99-93
rOCyJJapCTBEHHBIX U Kopm. 1, mut. A
MYHHUIHUTIAIbHBIX YCIyT
KpacHocesnbckoro paiioHa

26 | CekTop 4 MHOTO(YHKITHOHAIEHOTO Cankr-IletepOypr, yi1. 573-90-00 mnu
LEHTpA MMPEJOCTaABICHHS [Morpannynuka 573-99-90
TOCYJapCTBEHHBIX U I'apskaBoro, 1. 36, xopi. 6
MYHHUIHUAIBHBIX YCIyT
KpacHocenbckoro paiioHa

27 | MHOTO(YHKIIMOHATBHBIH IIEHTP Cankr-IlerepOypr, 573-90-00 nmm
MPEJOCTABIICHHS TOCYJApCTBEHHBIX U | T. KpoHmmTanr, 573-92-90
MYHHULMNAIBHBIX YCIYT np. JlenuHa, a. 39a,

Kponmragrckoro paiiona autep A

28 | CexTop 1 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, . 573-90-00 nmm
[EHTPa MPEJOCTABICHHS 3eneHoropcek, np. Jlennna, | 573-96-74
rOCy/apCTBEHHBIX U .21
MYHHIHUNAIbHBIX yciayT KypopTHoro
paiioHa (T. 3e1eHOTOPCK)

29 | CekTop 2 MHOro()yHKIIHOHAIILHOTO Cankr-IlerepOypr, 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS CecTpopelix, yiI. 573-96-70
rOCyJapCTBEHHBIX U Toxapesa, 1. 7
MYHHIHUIAJIbHBIX yciIyT KypopTHoro
paiioHa

30 | Cexrop 1 MHOrOyHKIIMOHATILHOTO Canxr-IlerepOypr, 573-90-00 nim
LEHTpa MPeJOCTaBICHHS Hosousmaiinosckuii np., 573-90-09
roCyJapCTBEHHBIX U 1. 34 xopm. 2
MYHHUIHUTAIBHBIX yCIyT
MockoBcKkoro paiiona

31 | CexTop 2 MHOrO()yHKIIMOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm

LEHTpa MPeJOCTaBICHHS
rOCyJapCTBEHHBIX U
MYHHUIHUIIAJIBHBIX YCIIYT
MOCKOBCKOTO paiioH

3Be3nHas, 1. 9, xopri. 4,
T, A

573-99-97
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Anapec

e HaumeHoBaHHUe CTPYKTYPHOIO TMourosmii aapec CrnipaBoYHBIH 51eKTPOHHO I'padmuk
nojapasjesieHust TesedoH . padoTsbI
i MoYTHI

32 | Cextop 3 MHOro()yHKIIMOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nm
LEHTpPA MPEJOCTaBICHUS brnaronaruas, x. 41, aut. 573-99-30
rOCYZapCTBEHHBIX U A
MYHHLHIAIBHBIX YCIYT
MockoBckoro paiioHa

33 | CexTop 1 MHOTOYHKITHOHAIEHOTO Canxkr-IletepOypr, yi. 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS Cenoga, 1. 69, xopr. 1, 573-96-80
rOCYapCTBEHHBIX U T, A
MyHHLHMIAJIBHBIX yciayr HeBckoro
paiioHa

34 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IletepOypr, yi. 573-90-00 nmm
LEHTpPA MPEOCTABICHUS Haponnas, 1. 98 573-90-15
rOCYJapCTBEHHBIX U
MYHHUIUNAJIBHBIX yciayr HeBckoro
paiioHa

35 | Cekrop 3 MHOTO(YHKIIHOHAIIEHOTO Cankr-IlerepOypr, yiu. 573-90-00 nnmn
LEHTpa MPEJOCTABICHHS babymikuna, n. 64, nut. A | 573-96-79
rOCy/1apCTBEHHBIX U
MyHHLHNAJIBHBIX yeayr HeBckoro
paiioHa

36 | CexTop 4 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS O6yxoBckoit Oboponsl, 1. | 573-91-16
roCyJapCTBEHHBIX U 138, xopm. 2, nom. 86H
MyHHLHMNAJIBHBIX yeiayr HeBckoro
paiioHa

37 | Cekrop 5 MHOTO(QYHKIIMOHAJIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nnmn
LEHTpA MPEJOCTABICHHS bonbieBukos, 1. 8, kopm. | 573-96-75
rOCyJJapCTBEHHBIX U 1, mut. A
MYHHUIUNAJIBHBIX yciayr HeBckoro
paiioHa

38 | Cekrop 1 MHOrOQYHKIIMOHAIEHOTO Cankr-IlerepOypr, yi. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS Kpacuoro Kypcanra, a. 28 | 573-90-21
rOCYIapCTBEHHBIX H
MYHHLMIATIBHBIX YCIYT
ITerporpaackoro paiiona

39 | Cektop Ne 1 Cankr-IlerepOypr, yi. 573-90-00 nmm
MHorohyHKIIHOHATHHOTO IIEHTpa Kpacnoro Kypcanra, n. 28 | 573-90-21
Ilerporpanckoro paiiona

40 | Cekrtop 2 MHOTO(YHKIIMOHAJIEHOTO Cankr-IlerepOypr, 573-90-00 nimn
LEHTpA MMPEJOCTaABICHHS KamenHoocrtpoBckuii mp., | 573-96-90
rOCy/apCTBEHHBIX U .55, ctp. 5
MYHHLMIATIBHBIX YCIYT
ITerporpaackoro paiiona

41 | Cekrtop 1 MHOTOQYHKITHOHAIIEHOTO Cankr-IlerepOypr, . 573-90-00 nmm
LEHTpa MPel0CTaBJICHUS JlomonocoB, yi. [Tobensr, | 573-97-86
TrOCY/IapCTBEHHBIX U I. 6, mut. A
MYHHLHMIATBHBIX YCIYT
ITerpoaBopLioBOro paiioHa

42 | Cektop 2 MHOTO(YHKIIMOHAIEHOTO Cankr-IlerepOypr, T. 573-90-00 nm
[IEHTpPA MPEIOCTABICHHS Ieteprod, yi. bpatses 573-99-41
TOCYIapCTBEHHBIX U l'opkymenko, 1. 6, mut. A
MYHHIHUAJIBHBIX YCIyT
IIerpoaBopLIOBOro paiioHa

43 | Cekrop 1 MHOrOQyHKIIHOHAIEHOTO Cankr-IlerepOypr, mp. 573-90-00 nmn

[EHTpPa MPEJOCTABICHHS
roCyJapCTBEHHBIX U
MYHUIUITATBHBIX YCIYT
IIpumopckoro paiioHa

HoBoxonoMsikcKkuHit, 1.
16/8, mat. A

573-96-60
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Anapec

e HaumeHoBaHHUe CTPYKTYPHOIO TMourosmii aapec CrnipaBoYHBIH 51eKTPOHHO I'padmuk
nojapasjesieHust TesedoH . padoTsbI
i MoYTHI

44 | CekTtop 2 MHOTO(YHKIIMOHAIIEHOTO Cankr-IlerepOypr, 573-90-00 nm
LEHTpa NMPEOCTABICHHS Bborareipckuit p., 1. 52/1, | 573-94-90
rOCYZapCTBEHHBIX U T, A
MYHHLHIAIBHBIX YCIYT
TIpumopckoro parioHa

45 | CexTop 3 MHOTO(QYHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS [lyBanmoBcknit np., 0. 41, | 573-91-04
roCyJapCTBEHHBIX U Kopm. 1, out. A
MYHHLHIAJIBHBIX YCIYT
IIpumopckoro parioHa

46 | CexTop 4 MHOTOQYHKITHOHAIEHOTO Canxkr-IlerepOypr, 573-90-00 nmm
LEHTpPA MPEOCTABICHUS Typucrckas yi., a. 11, 573-90-54
rOCYJapCTBEHHBIX U kopi. 1
MYHHUIHUTAIBHBIX yCIyT
IIpumopckoro paiioHa

47 | Cektop 5 MHOTO(QYHKIIHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nnmn
LEHTpa MPEJOCTABICHHS JlaxTuHCKHH TIp., 1. 98, 573-94-94
rOCy/1apCTBEHHBIX U aut. b
MYHHLHIATIBHBIX YCIYT
IIpumopckoro parioHa

48 | Cekrtop 6 MHOTO(QYHKITHOHAIEHOTO Cankr-IletepOypr, yi. 573-90-00 nmm
[EHTpPa MPEJOCTABICHUS IIxoneHas, . 10, aur. A 573-90-69
rOCYIapCTBCHHBIX H
MYHHLHIAIBHBIX YCIYT
IIpumopckoro paiioHa

49 | Cekrop 7 MHOTO(QYHKIIMOHAIIEHOTO Cankr-IlerepOypr, 573-90-00 nnmn
LEHTpA MPEJOCTABICHHS KorensHukoBa Ases, 1. 573-90-60
rOCyJJapCTBEHHBIX U 2, KOpIL. 2, TuT. A
MYHHUIHUTIAIbHBIX yCIyT
IIpumopckoro palioHa

50 | Cekrop 1 MHOrO()yHKIIMOHATILHOTO Cankr-IlerepOypr, moc. 573-90-00 nimn
[[EHTpPA MPEIOCTABICHHS [ymapsr, yi. 573-91-09
roCyJapCTBEHHBIX U Banpaiickas, a. 9, mut. A
MYHHLMIATIBHBIX YCIYT
IlymkuHCcKOro paiioHa

51 | CexTop 2 MHOTO(YHKIIHOHAIEHOTO Cankr-IlerepOypr, . 573-90-00 nmm
[EHTpPa MPEJOCTABICHHS [TaBnoBck, ITecuanbrit 573-90-04
roCyJapCTBEHHBIX U nepeynok, 1. 11/16
MYHHLHMIATIBHBIX YCIYT
IlymkuHCcKOro paiioHa

52 | CekTop 3 MHOro()yHKIIMOHATILHOTO Cankr-IlerepOypr, T. 573-90-00 nimn
L[EHTpPA MPEIOCTABICHHS [MymkuH, yia. Manas, 1. 573-99-46
roCyJJapCTBEHHBIX U 17/13, mut. A
MYHHUIHUTAIBHBIX YCIyT
IIymxkuHcKoro paiioHa

53 | Cekrop 1 MHOrO(YHKIIMOHATILHOTO Cankr-IlerepOypr, mp. 573-90-00 nimn
LEHTpa MPeI0CTaBJICHUS Cnassl, 1. 2, xoprl. 1 576-07-95
rOCYZapCTBEHHBIX U
MYHHLHMIATBHBIX YCIYT
DpyH3eHCcKOoro paiiona

54 | CexTop 2 MHOro()yHKIIHOHAIILHOTO Cankr-IlerepOypr, yi. 573-90-00 nim
LEHTpa MPeI0CTaBJICHUS Onexo dynauua, 1. 25, 573-96-89
rOCYZapCTBEHHBIX U Kopi. 2
MYHHIHUAJIBHBIX YCIyT
PpyH3EHCKOro paiioHa

55 | CekTop 3 MHOro()yHKIIHOHATILHOTO Cankr-TlerepOypr, yiu. 573-90-00 nim

LIEHTPA [IPEIOCTABJICHUS
TOCYJapCTBEHHBIX U
MYHHUIATATBHBIX YCIYT

Typky, 1. 5/13

573-96-69
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Anapec

e HaumeHoBaHHUe CTPYKTYPHOIO TMourosmii aapec CrnipaBoYHBIH 51eKTPOHHO I'padmuk
nojapasjesieHust TesedoH . padoTsbI
i mo4ThI
DpyH3EHCKOr0 paiioHa
56 | CexTop 4 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, yi. 573-90-00 nmm
[EHTpPA MPEJOCTABICHHS Codomiickas, a. 47, KoprL. 573-90-00
roCyJapCTBEHHBIX U 1, mut. A
MYHHUIUTAIbHBIX yCIyT
DpyH3EHCKOr0 paiioHa
57 | CexTop 5 MHOro()yHKIIHOHATILHOTO Cankr-IlerepOypr, 573-90-00 i
LEHTpPA MPEJOCTaBICHUS Hynaiickwuii tip., 1. 49/126, | 573-96-85
rOCYJapCTBEHHBIX U T, A
MYHHUIHUTIAJIBHBIX yCIyT
DpyH3EHCKOr0 paiioHa
58 | Cextop 1 MHOro()yHKIIMOHATILHOTO Cankr-IlerepOypr, yiu. 573-90-00 nnmn
[EHTPa MPEJOCTABICHUS YalKoBCKOTO, 1. 24, JINT. 573-90-10
TOCYIAapCTBEHHBIX U A
MYHHUIUTAIbHBIX yCIyT
IlenTpansHoOro paiioHa
59 | CexTop 2 MHOTO(YHKITHOHAIEHOTO Cankr-IlerepOypr, 573-90-00 nmm

[EHTpPA MPEJOCTABICHUS
TOCyNapCTBESHHBIX U
MYHHUIUITAIBHEIX YCIIyT
[{eHTpanbpHOro paiioHa

Hesckwii nip., o. 174, nur.
A

573-90-57
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[Ipomy BeIAATH

Ipunoxenne Ne 3

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

I'maBe MecTHOM agMUHHACTpaLUU
MYHHULUIAIBHOTO 00pa30BaHus
OUHIAHACKUAN OKPYT

oT
MIPOKUBArOMIEro(ei)

TenedoH
TOMAaIITHUHI
pabouunii

3asBjeHHne

KonunuectBo 9K3EMIIISIPOB

Komug neoOxonuma s

IHoanuce

JlaTa
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Ipunoxenne Ne 4

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pa3oBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

dopma apXUBHOM CIPABKU

(Hazeanue apxusa)

(noumosulii uHoekc, aopec, aopecam, meiegoH,

gaxc)
APXMBHAS CITPABKA®
No
(mata)
Ha Ne oT
PYKOBOI[I/ITCJ'IB OopraHu3anuu
Hoonuco Pacuugposka noonucu
OcHoBaHue:
HUcnonnurens
THoonuce Pacwugposxa noonucu

3 ApxuBHas cropaBKka M apXMBHas BBIIUCKA COCTABISIIOTCS ¢ O0OO3HaueHWEM Ha3BaHMs HWH(OPMALMOHHOTO
JIOKYMEHTa «ApXHBHas CIpaBKay, «ApXHMBHas BBINMHUCKa». TEKCT B apXWBHOM CIIpaBKe NaeTCd B XPOHOJIOTMYECKOH
MOCJIEIOBATEIEHOCTH COOBITHH € yKa3aHHEM BHIOB apXUBHBIX JOKYMEHTOB M HX JaT. B apXuBHOH cIpaBke
JIOIyCKAeTCsl UUTUPOBAHUE APXUBHBIX JJOKYMEHTOB.

HecoBnaneHnue oTAenbHBIX JAHHBIX apXUBHBIX JOKYMEHTOB CO CBEJICHHSMU, U3JI0KEHHBIMH B 3aIpOCe, HE ABISAETCS
MPENSATCTBHEM IS BKIIOUEHHS] X B apXUBHYIO CIIPABKY IPU YCIOBUH, €CJIU COBIAJICHUE BCEX OCTAIBHBIX CBEACHUN HE
BBI3BIBAET COMHEHHUH B TOXXIECCTBEHHOCTH JIMIA WM (DAaKTOB, O KOTOPHIX TOBOPHUTCS B apXWMBHBIX JOKyMeHTax. B
apXUBHOH CHpaBKe 3TU JaHHBIE BOCIIPOU3BOMAATCS TaK, KAK OHM M3JIOKEHBI B aPXUBHBIX JOKYMEHTAX, a PACXOXKACHHUS,
HECOBMAJCHUSI W HETOYHbIE HA3BaHMs, OTCYTCTBHE HMEHM, OTYECTBA, WHUIMAJIOB MM HAJIMYHE OJHOTO M3 HUX
OTOBapUBAIOTCS B TEKCTE CHPaBKH B CKoOKax («Tak B mokymeHTe», «Tak B TEKCTE OpUTHHATIAY).

CaezieHns o pabote, yueOe B HECKOJBKHX OPraHM3alMsiX, YUEOHBIX 3aBEJCHUSX BKIIIOYAIOTCS B OJHY apXHUBHYIO
CIIPABKY.

B mpuMewaHmsx Mo TEKCTy apXMBHOM CIIPaBKM OTOBAPUBAIOTCA HEPa3OOPUMBO HANFCAHHBIE, HCHPABICHHBIC
aBTOPOM, HE IMOJJAIONINECS NPOYTCHHIO BCJEICTBHE IOBPEXKICHUS TekcTa opurmHama Mmecta («Tak B Tekcte
opUTHHAIAY, «B TeKCTe Hepa30oPUHBO»).

B Texcte apXuWBHOH CHpaBKM HE JOIMYCKAIOTCS M3MEHEHUS, WCIPABICHUS, KOMMEHTApHH, COOCTBEHHBIE BBIBOJBI
UCIIOJIHUTENS MO COJAEP’KAHHUIO APXUBHBIX JOKYMEHTOB, HA OCHOBAaHHM KOTOPBIX COCTABIE€HAa apXuBHas cIpaBka. B
KOHIIE apXUBHOM CIPaBKH IIPUBOJATCS apXUBHbIE MMl 1 HOMEPa JUCTOB €IMHUI] XPaHEHHsI apXUBHBIX JOKYMEHTOB,
MEYaTHBIE M3/aHUs, MCIOIb30BaBIIMECS sl COCTABICHMS apXUBHOM CHpaBKU. B TekcTe apXMBHOW CIpaBKH
JIOIYCKaeTCsl MIPOCTABIEHUE apXMBHBIX MIM(PPOB M HOMEPOB JHCTOB €IMHMI] XPAHEHUSI apXUBHBIX JIOKYMEHTOB Cpa3y
TMOCJIE M3JIOKEHUS KaXk0ro (hakTa mim coObITus. B apXxuBHOII cripaBke, 00beM KOTOPOH NPEBBIMIAET OJJMH JIUCT, JIUCTHI
JIOJDKHBI OBITH MTPOIINTHI, IPOHYMEPOBAHBI M CKPETUICHBI TeYaTbio MecTHON afiMUHICTpanueil.

ApxuBHas cmpaBKa, TIpeIHa3HauYeHHAs JUII MWCHOJB30BaHUS Ha Tepputopun Poccuiickoir ®Deneparnm,
nofnuceiBaeTcsl ['maBoit MecTHONH aIMUHHCTpAllMH, W 3aBepseTcs medaTbio MecTHOW aJAMUHHCTpanud. ApXUBHAS
CIpaBKa, TpEAHA3HAUYEHHAs /IS HANpaBJICHHA 3a pyOex, moamuceiBaeTca [maBol MecTHOH aaMUHHUCTpanuu M
3aBepsieTcs repOoBOi TedaTbio MecTHOW aMUHHUCTPAITHH.

IIpr HeoOXOAMMOCTH K apXWBHOM CIIPaBKE MPHJIATAIOTCS KOIUHM apXHWBHBIX JTOKYMEHTOB HJIM BBIITUCKH W3 HHX,
HNOATBEPIKJAIOIINE CBEJICHHS, U3JI0KEHHBIE B aDXUBHOMU CIIpaBKe.
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VYrinoBo# mrami

YBaxkaemblii (as1)

Ipnnoxenne Ne S
K AJMUHUCTPATUBHOMY peErlaMeHTy MecTHoil
aJMUHHUCTpaLUU BHYTPHUTOPOJCKOTO
MYHHIUTNAIBHOTO o0pazoBaHus ropoja
¢enepansHoro  3nadenust Cankr-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNAIBHOH YCIyTrd
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

(@.U.0. 3aa6umenst 6 damenvhom nadesice)

(ampec 3asBuTEINSN)

o=

MecTtHast aAIMMHUCTPALIMSI MyHHITUTIATBHOTO 00pa3oBaHusi OUHISHACKUANA OKPYT, PAacCMOTPEB

Bame 3asBnenue  (BX.Ne or . . ),

OTKa3€ B NIPEJOCTABICHUN MYHUIUIIAIBHOW YCIYTH 110 IIPUYNHE

HacrosammM  coobmaer Bam 00

(npuuuHbl OMKA3A 8 NPEOOCMABIEHUU MYHUYUNALLHOU YCIy2U)

I'maBa MecTHOI afMMHUCTPAIIUU
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(noonucy) (U.0., pamunus)
M.IL




Ipnnoxenne Ne 6

K AJIMHHUCTPaTHBHOMY periaMeHTy MecTHoH
AJIMUHUCTPALIIH BHYTPHUTOPOJCKOTO
MYHHUIIUIAJIBHOTO o0pazoBaHus ropoja
¢denepamsHoro  3HadeHms Cankrt-IletepOypra
MYHULUNAJIBHOTO OKpyra OUHISHIACKUN OKpYyT
10 TIPEJOCTABICHUIO MYHHIUNATGHOH YCIyTH
«Bpl1aya apXMBHBIX CIPABOK, BBIIUCOK, KOMHH
apXMBHBIX TOKYMEHTOB)

(HaumeHoBaHUE OP2AHA MECIMHO20 CAMOYNPABIEHU)

ot .

H.

0.

AJipec MecTa JXHUTEIbCTBa (MPEOBIBAHMS ): HHACKC

TCII. JOM.

Ten. paod.

MacIiopT: cepus Ne

KEM BblJaH

JaTa Bblaadyu

aapec u tenedoH GaKTUUECKOro MeCTa MPOKUBAHUS

COI'VTIACHE

Ha 00paldoTKy MepCcoOHAIbHBIX JAHHBIX

A,

(hamunus, ums, omuecmeo)
B COOTBETCTBUHU co cTaTbeil 9 depepanbHoro 3akoHa ot 27 urons 2006 roma Nel52-d3 «O

NEPCOHATIBHBIX JAHHBIX)» Jar0 COrjiacuc

(HaI/IMeHOBaHI/Ie OpraHa MECTHOTI'O CaMopraBHGHI/IH)

pacIoIoKEeHHOMY MO ajpecy:

, Ha aBTOMATHU3WPOBAHHYIO, @ TAKKC

0€e3 HMCI0JIb30BaHMsI CPEJICTB aBTOMATU3ALUU 00pabOTKYy MOMX HEPCOHANBHBIX JAaHHBIX, @ UMEHHO
COBEpUIEHHE ACHCTBUM, MPEIyCMOTPEHHBIX MYHKTOM 3 4acTH IepBoil ctatbu 3 DenepalibHOTO

3akoHa oT 27 utoina 2006 roga Ne 152-03 «O nepcoHaNbHBIX JaHHBIX)»

4, co cBeieHUAMH O (aKTax,

COOBITHSX U 00CTOSATEILCTBAX MOEH JKU3HU, ITPEACTABIICHHBIX B

(HauMeHoeaHue opeana mecmHozo cajwoynpaeﬂeﬂuﬂ)

B IEIISX

(yrkazamo yeab 06pabomxu OaHHbIX)
HepequL MNEPCOHAIbHBIX NAHHBIX, HA 06pa60TKy KOTOPBIX OACTCs COIJIaCHuc:

Hacrosmee cormacue ﬂeﬁCTByCT CO JIHS €T0 IMOAMMCAHUS 0 JHS €r0 OT3hIBa B MIMCHbMEHHOM (bOpMC.

(0ama) (noonucs)

4

(pacwughposxa noonucu)

00paboTka MepCOHAIBHBIX JTAHHBIX — JI00oe AelcTBHe (Omepaiysi) WIM COBOKYIHOCTh ACUCTBHU (omepariuii),

COBEpIIAEMBIX C HCIHOJIB30BAHUEM CPEACTB aBTOMaTU3allU HWIIN 0e3 HCIOJB30BaHUS TaKHX CpeACTB C NEPCOHAJIBHBIMU

JIAHHBIMHU, BKJIIOYas cOOp, 3aluch, CUCTEMAaTHU3allMI0, HAKOIUICHHE, XpaHEHWE, YTO4YHEHHE (OOHOBJCHHE, H3MCHEHHE),

H3BJICYCHUEC, MCIIOJIB30BAHUEC, IE€peaavdy (paCHpOCTpaHCHI/Ie, npeaoCcTaBJICHUC, HOCTyH), 0663HI/I‘II/IB3HI/IG, 6J'IOKI/IpOBaHI/Ie,

YAaJICHHUE, YHUITOXKCHUE NEPCOHAIbHBIX JaHHBIX
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